
 
 
 
 
 
 

AGENDA 
 

THE UNIVERSITY OF WEST FLORIDA 
BOARD OF TRUSTEES  

 
Finance, Facilities & Operations Committee Virtual Meeting 

August 20, 2020 
 

University of West Florida  
Alumni Room, Building 12 

11000 University Parkway, Pensacola, FL 32514 

 
 

Call to Order/Roll Call. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Greg Britton, Chair 
 

Chair’s Greeting  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Greg Britton 
 

Action Items: 

1. Approval of May 13, 2020 Finance, Facilities & Operations Committee Minutes 

2. Approval of Update to UWF Regulation 5.001 Parking and Registration 

 

Information Items: 

1. University Efficiencies 

2. Contracts That Are Five Plus Years and $1 Million Plus Single Purchase 
 

 

Other Committee Business: 
 

 

Adjournment 



Minutes 

Finance, Facilities & Operations Committee Meeting 

Virtual Meeting via WebEx 

UWF Board of Trustees 

May 13, 2020 

Committee Chair, Trustee Greg Britton called the meeting to order at 10:40 a.m. 

Trustees Suzanne Lewis and Lewis Bear, Jr. participated virtually. 

Other trustees who participated virtually:  Dave Cleveland, Bob Sires, Greg Britton, Alonzie 

Scott, Jordan Negron, Dick Baker, Sherry Schneider, Jill Singer and Stephanie White. 

Dr. Martha Saunders, President; Dr. George Ellenberg, Provost and Senior Vice President; Ms. 

Pam Langham, General Counsel; Ms. Betsy Bowers, VP, Finance & Administration; Mr. Howard 

Reddy, VP, University Advancement; Dr. Kim LeDuff, VP Academic Engagement; Dr. Ed Ranelli, 

AVP External Affairs; Dr. Kimberly McCorkle, Vice Provost; Ms. Melinda Bowers, VP, Facilities; 

Ms. Megan Gonzalez, Executive Director, Institutional Communications; Mr. Dave Scott, Director 

Athletics; Ms. Jamie Sprague, Director, Human Resources, Dr. Brandon Frye, Dean of Students; 

Ms. Cindy Talbert, Interim Director, Internal Auditing and Management Consulting; Dr. Steve 

Brown, Dean, CASSH, Dr. Matthew Schwartz, AVP, Research Administration and Engagement; 

Ms. Jenny Hamilton, Assistant Director, Student Involvement; Mr. Andrew Romer, 

Governmental Relations; Ms. Lauren Loeffler, Executive Director, Career Development and 

Community Engagement; Mr. Matt Packard, Compliance Officer, Internal Auditing; Ms. Jennifer 

McCaul, Executive Director, Center for Academic Success; Mr. Dan Lucas, CFO, UWF Foundation; 

Ms. Angela Bryan, Director, Institutional Research; Ms. Stephanie Clark, Dean of Libraries; Ms. 

Anamarie Mixson, Director, Office of the President; Ms. Carri Jewell, Executive Assistant, 

Division of Academic Engagement and Student Affairs; Mr. Christophe Lizen, Associate Director, 

Institutional Research; Mr. Keith King, Director, Institutional Research; Mr. Jeffrey Djerlek, 

Controller; Ms. Sandra Thompson, Director, ITS; Ms. Becky Luntsford, Assistant Corporate 

Secretary to BOT.  

CHAIR’S GREETING 

Chair Britton welcomed all those participating and explained there was three action items 

and two information items on the agenda. 

ACTION ITEMS 

1. Approval of Amendment of UWF BOT Policy 09.02-01/15 Investment Policy.

UWF Controller, Jeffrey Djerlek presented this item.
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The UWF BOT Policy 09.02--01/15, Investment Policy, governs the investment and parameters 

for the management of public funds of the University. To increase the University’s Return on 

Cash held by the University, the Controller’s Office developed an investment policy, 

competitively selected an Investment Consultant, formed an investment committee and 

invested $25 million in March of 2015. Before UWF could invest those funds, staff worked with 

UWF’s Investment Consultant and developed the BOT 9.02-01-15 Investment Policy. This was 

originally adopted in December of 2011 and revised in 2014.  

 

Current policy language includes outdated indices as benchmarks for our portfolio segment 

holdings and references the former UWF division name of Business, Finance and Facilities (now 

called Finance and Administration). Finally, the “Asset Allocation and Style Diversification” table 

needed to be updated to allow more room within the indices to ensure a less frequent 

rebalancing of the portfolio during market turmoil, and remove categories that the University 

may not invest.  

 

Chair Britton asked for a motion recommending the full Board, at the June 18, 2020 meeting to 

Approve the Amendment of UWF BOT Policy 09.02-01/15 Investment Policy as presented. 

 

Motion by:  Trustee Suzanne Lewis  

Seconded by:  Trustee Lewis Bear, Jr. 

Motion passed unanimously. 

 

2. Approval of Amendment of UWF BOT Policy 09.02-01/15 Investment Policy. UWF 

Controller, Jeffrey Djerlek presented this item. 

 

The UWF BOT Policy 09.02--01/15, Investment Policy, governs the investment and parameters 

for the management of public funds of the University. To increase the University’s Return on 

Cash held by the University, the Controller’s Office developed an investment policy, 

competitively selected an Investment Consultant, formed an investment committee and 

invested $25 million in March of 2015. Before UWF could invest those funds, staff worked with 

UWF’s Investment Consultant and developed the BOT 9.02-01-15 Investment Policy. This was 

originally adopted in December of 2011 and revised in 2014.  

 

Current policy language includes outdated indices as benchmarks for our portfolio segment 

holdings and references the former UWF division name of Business, Finance and Facilities (now 

called Finance and Administration). Finally, the “Asset Allocation and Style Diversification” table 

needed to be updated to allow more room within the indices to ensure a less frequent 

rebalancing of the portfolio during market turmoil, and remove categories that the University 

may not invest.  
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Chair Britton asked for a motion recommending the full Board, at the June 18, 2020 meeting to 

Approve the Amendment of UWF BOT Policy 09.02-01/15 Investment Policy as presented. 

Motion by:  Trustee Suzanne Lewis  

Seconded by:  Trustee Lewis Bear, Jr. 

Motion passed unanimously. 

 

3. Approval of Updated Fiscal Year 2019-20 University Carryforward Spending Plan as of 

March 31, 2020. UWF Controller, Jeffrey Djerlek and Ms. Bety Bowers, Vice President for 

Finance and Administration presented this item. 

 

Senate Bill 190, which became become law effective July 1, 2019, requires the Board of Trustees 

(BOT) and Board of Governors (BOG) approval of carryforward expenditure plans starting in FY 

2019-20.  However, the Board of Governors believes there is value in the preparation and 

certification of our University’s 2019-20 budgetary information in compliance with provisions 

outlined in the bill.  Accordingly, BOG required by September 23, 2019, the UWF BOT’s approval 

and certification of university operating, carryforward, and fixed capital outlay budgets for FY 

2019-20. At the October 2019 BOG meeting, it presented was presented for the entire State 

University System.   

 

The Trustees approved the original Carryforward Spending Plan at their full board meeting on 

September 19, 2019 and authorized the President to make changes to the plan accordingly. 

Additionally, BOT requested updates on any changes including authorizing any those exceeding 

$250K.  

 

The trustees were provided an update through November 30, 2019, with bulleted changes for 

approval at their February 2020 committee meetings. As per their request, this is an updated 

through March 31, 2020, with bulleted changes for approval. 

 

Once approved by the BOT, the university would implement spending according to the strategic 

priorities of the BOT. Follow-up reporting would be made to the BOT and the Board of 

Governors.  

 

Fiscal Implications: UWF’s June 30, 2019, carryforward balance of $35.3 million, including the 

required 7% reserve of $11.8 million, left a balance of $23.8 million as outlined in the FY 2019-

20 University Carryforward Spending Plan. The amount spent to date as of March 31, 2020, is 

$12.5 million, leaving $11.0 million to be spent by year end of which $8.1 million is restricted 

and encumbered and $2.8 million is committed. 

 

Chair Britton asked for a motion recommending the full Board, at the June 18, 2020 meeting to 

Approve the Amendment of UWF BOT Policy 09.02-01/15 Investment Policy as presented. 
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Motion by:  Trustee Suzanne Lewis  

Seconded by:  Trustee Lewis Bear, Jr. 

Motion passed unanimously. 

INFORMATION ITEMS 
 

1. Fiscal Year 2019-20 Operating Budget Summary. Jeffrey Djerlek presented this this item 

providing the Committee with a report at the end of the third quarter with budget-to-

actual results for each fund group.  

2.  Board of Governors Requested COVID-19 State University System Fiscal Impact. Jeffrey 

Djerlek and Ms. Bety Bowers presented this information. 

 

 

ADJOURNMENT 

With no further Finance, Facilities & Operations Committee items to discuss, the meeting was 

adjourned at 11:28 a.m. 

 

Respectfully submitted, 

Becky Luntsford, Assistant Corporate Secretary 
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Action 

UWF Board of Trustees Meeting 
Finance, Facilities & Operations Committee 

August 20, 2020 

Issue: Update to UWF Regulation 5.0001 Parking and Registration 

Proposed Action: Approval 
______________________________________________________________________________ 

Background Information:  Periodically the Parking Regulations are reviewed and updated. 
The proposed changes are made as a result of input from Walker Parking Consultants, a review 
of SUS Best Practices, and to correct grammatical errors or remove obsolete terms or practices. 
The most substantial change is in the Appeals Process.  Currently there are two levels of appeal: 
Level One is an in-house review.  Level Two is a review by the Parking Violations Appeals Board. 
Currently every parking appeal denied at the Level One is automatically forwarded to Level Two. 
This creates a large administrative burden and results in a large backlog of appeals.  SUS Best 
Practice is for the appellant to specifically request a second level review.  The changes also state 
what defenses will not be accepted as an appeal. 

Notice of the proposed changes was published on May 29, 2020. 

Implementation Plan: Effective the start of the 2020-21 academic year. 

Fiscal Implications: Fiscal oversight of the UWF Board of Trustees 
______________________________________________________________________________ 

Supporting documents:   
Proposed UWF Regulation Parking and Registration 5.001 -clean 
UWF Regulation 5.001 Parking and Registration-redline 

Prepared by:     
Chip Chism, Director, Parking and Transportation Services, (850) 473-7711, jchism@uwf.edu 

Presenter: 
Betsy Bowers, Vice President, Finance and Administration, (850) 474-2208, bbowers@uwf.edu 
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THE UNIVERSITY OF WEST FLORIDA NOTICE OF 
PROPOSED REGULATION AMENDMENT 

DATE: May 29, 2020 

REGULATION TITLE AND NUMBER: UWF/REG – 5.001 Parking and Registration     

PURPOSE AND EFFECT: UWF Regulation 5.001 is amended to update following a review 
of FL SUS Best Practices concerning parking regulations. 

SUMMARY:   The proposed amendments to this regulation are as follows:  

• Typographical and/or grammatical errors were corrected throughout the document
• Permit chart was deleted and a more condensed chart was added.
• The process for acquiring parking permits was edited for off-campus employees.
• Clarity is provided concerning the alumni parking hangtags.
• Parking Services Appeals Procedures at Level One were updated as follows:

o all appeals must filed online via the parking portal
o verbal appeals will not be accepted
o appeals must be filed within 7 days of the issuance of the citation
o defines invalid reasons for appeals

• Parking Services Appeals Procedures at Level Two were updated as follows:
o Appeals will only advance to level two by official request
o Request for a level two appeal must be made within 7 days of the first level

decision
o All level two appeals must be submitted via email.
o Instructions for a level two appeal will be provided in the level one decision.
o The date, time, and location of the Parking Violations Appeal Board (PVAB) will

be posted on the UWF Parking Portal.

AUTHORITY TO AMEND THE REGULATION:  Florida BOG Regulation 1.001 

NAME OF UNIVERSITY OFFICIAL INITIATING PROPOSED REGULATION 
AMENDMENT:  Betsy Bowers, Vice President Finance & Administration 

COMMENTS CONCERNING THE PROPOSED REGULATION AMENDMENT 
SHOULD BE SUBMITTED WITHIN 14 DAYS OF THE DATE OF THIS NOTICE TO 
THE CONTACT PERSON IDENTIFIED BELOW.  In response, the University may solicit 
additional written comments, schedule a public hearing, withdraw or modify the proposed 
regulation amendment in whole or in part after notice, or proceed with adopting the regulation 
amendment.  The comments must identify the regulation(s) on which you are commenting. 

THE PERSON TO BE CONTACTED REGARDING THE PROPOSED REGULATION:  
Gabby Nokes, Paralegal, Office of the General Counsel at gnokes@uwf.edu, or 850-474-3420 or 
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Office of the General Counsel, Building 10, 11000 University Parkway, Pensacola, Florida 
32514.  

THE FULL TEXT OF THE REGULATION:  The full text of the proposed regulation is 
attached below this Notice.  The full text of the proposed and existing regulation is also posted 
on UWF’s website at https://uwf.edu/offices/board-of-trustees/regulations/ .  In addition, the full 
text of the proposed regulation and current regulation are available upon request to the Office of 
the General Counsel, which can be contacted at 1.850.474.3420 or gnokes@uwf.edu  
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University of West Florida Regulation  
UWF/REG 5.001 Parking and Registration (2016) 2020 
  
(1) General Information- The University of West Florida strives to provide a safe 

environment for employees, students and visitors and to provide facilities required for 
personal safety and health.  Parking a vehicle on any of the University of West  
Florida’s campuses is a privilege that may be granted and revoked by the  
University. The University is authorized and reserves the right to regulate its vehicle 
parking facilities for the exclusive use of designated groups or individuals.   All vehicles 
parked on campus are parked at the risk of the owner. The University does not assume 
liability for vehicles or items left in the vehicles. The text of this rule is on the web page 
at http://uwf.edu/generalcounsel  

  
(2) Registration- All University employees, students and others, with the exclusion of visitors, 

using automobiles and other mechanical conveyances on campus must be registered with 
Parking Services the first day the vehicle is on campus. For registration to be considered 
valid, the permit, if it is a decal, must be properly affixed to the lower left corner of the rear 
windshield or, if it is a hang tag, must be in the designated place and upright;  

  
(3) Permits-  
  

a. By parking on campus, employees, students and others are agreeing to abide 
by and follow all provisions contained in this rule.  

b. Permits may be purchased online by logging into my.uwf.edu, and searching 
“parking.” Fort Walton Beach campus permits are invalid on the University of 
West Florida’s Pensacola campus. The fees for permits are set forth below:  

  
ANNUAL PERMIT FEES 

 
Reserved/Admin  $363 
Faculty/Staff  $145 
Resident   $145 
Commuter   $114 
Remote Lot   $57 
Motorcycle   $73 

 
Semester permits are ½ the annual permit price.  Permit price includes applicable 
Florida Sales tax. 

Permit Fees     
Classification  2012-  

2013  
2013-  
2014  

2014-  
2015  

2015-  
2016  

2016-  
2017  

Reserved/Administrative  $210  $252  $302  $363  $363   
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Faculty/Staff  $84  $101  $121  $145  $145   
Resident Student  $84  $101  $121  $145  $145   
Commuter Student  $66  $79  $95  $114  $114   
Remote Lot      $47.50  $57  $57   
Motorcycle  $42  $50  $60  $73  $73   
Parking permit price includes Florida State Sales Tax.  
Additional vehicles are one-half the annual rate.  
Semester  permits  are one-half the annual  rate.  

   

  
c. Permits are issued for an academic year or semester. Permits or temporary 

permits must be immediately placed on the vehicle according to the instructions 
on the back of the permit.  

d. Purchasing a permit does not guarantee a parking space.  
e. Vehicle registration expiration dates appear on each issued permit.  
f. Expired permits must be removed from the vehicle. Only one permit is allowed 

per vehicle.  
g. Permit holders will be held responsible for violations that are committed by 

other persons using the permit of the permit holder.  
h. Permits will not be issued to or renewed for individuals with any delinquent 

parking citations. All fines must be paid before a permit will be issued.  
i. Each vehicle must display a valid parking permit at all times.   
j. Upon sale or disposal of a registered vehicle, the permit must be destroyed.  
k. Replacement permits are issued for a fee in the following cases:  

i. when a registered vehicle is no longer being used on campus and/or is 
replaced by a different vehicle (proof of registration must be furnished); 
or  

ii. when the permit of a registered vehicle is lost, stolen or defaced and an 
appropriate complaint is filed with the police (proof of prior registration 
must be furnished).  

  
(4) Types of Permits-  There are two styles of permits:  decals and hangtags. Each 

vehicle parking on campus must display a parking permit at all times. Hang tags 
are transferable to another vehicle owned by and registered to the same individual. 
However, no permit is transferable to another individual. Decals must be affixed to 
the vehicle for which it was registered and are not transferable. Hang tags must be 
hung from the rearview mirror so that they are visible. Placing the hangtag on the 
dash or console will be considered improper display. The color and type of permit 
will designate the specific parking areas allowed.  

  
(5) Permit Designations-  

  
a. Residential: Resident students are required to display the appropriate 

University resident permit.  The permit must be displayed at all times the 
vehicle is on campus. Resident students must park in appropriate parking areas 
at all times the vehicle is parked on campus.  Between the hours of 7:00 a.m. 
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and 4:30 p.m., Resident students must park in blue, orange, or black lots in 
accordance with the color of their permit.  Between   the   hours   of   4:30   
p.m.   and   7:00   a.m.  Resident             students may also park in commuter 
and faculty and staff areas. After 5:30 p.m. all vehicles, including those of 
Resident students, with valid parking permits may park in any numbered 
reserved space. Resident students moving from one residence hall to another 
must purchase the appropriate permit and return the old permit to parking 
services in bldg. 91.  

b. Visitor:  Visitors may pick up parking permits free of charge at Parking 
Services, Bldg. 91; the University Police Department, Bldg. 94; or the 
Visitor’s Center, Bldg. 81. Visitors are allowed to use designated visitor or 
commuter parking spaces or areas.  Failure to obtain a permit may result in a 
citation being issued to a visitor’s vehicle. Visitors may clear their citation for 
“lack of permit” or “parking in a restricted area” by bringing the ticket to 
Parking Services. Visitors with valid state issued special needs permits can 
park in visitor parking spaces without a visitor’s pass. Current employees and 
students who are also members of the Alumni Association are not eligible for 
visitor passes   and are not entitled to park in visitor parking areas through 
their membership in the Alumni Association.  

c. Disability: Parking permits for people with disabilities are available through 
the State of Florida’s local tag office in accordance with Florida state statute, 
Section 316.1964. The University requires that the State issued disability 
parking permits or license plates are displayed on the vehicles parked in 
special needs spaces.  Holders of such parking permits of license plates are 
not required to purchase a University of West Florida parking permit and may 
park in non- reserved spaces if designated disabled spaces are not available. 
Further information regarding special parking accommodations can be found 
online at www.uwf.edu/parking.  

d. Temporary and Special: Temporary and special permits are issued at 
Parking Services, Bldg.  91; the University Police Department, Bldg.  
94; or the Visitor’s Center, Bldg. 81 for special circumstances such as daily 
visitors, vendors, business consultants, borrowed vehicles, temporary and 
volunteer workers, and special user needs.  

i. Different Vehicle. Permit holders temporarily driving an unregistered 
vehicle must obtain a temporary parking permit prior to parking on 
campus. One temporary permit is valid for up to two weeks will be 
issued free of charge.  

ii. Off-Campus Students. Students who enroll at the Fort Walton Beach 
campus must obtain parking permits if their vehicles are parked on the 
University of West Florida’s main campus. One- day permits can be 
obtained from the Visitor’s Center or Parking Services at no cost. If 
any course work is to be completed on the University’s main campus, 
the student must purchase a permit and the appropriate permit fee 
schedule will apply.  
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iii. Off-Campus Employees.  University employees who are permanently 
assigned to work at off-campus locations may obtain a parking permit 
by contacting the Parking and Transportation Services Office. must 
purchase a parking permit if they park their vehicles on the University 
of West Florida’s main campus. However, where such employees must 
purchase a permit for parking at the off-campus location, the 
University’s permit requirement may be waived upon request by the 
applicable department head.  

  
iv. Retired Employees. Retired University of West Florida employees, 

who are no longer employed at the University, or the spouses of 
deceased retired employees are eligible to receive one free non-
expiring parking hangtag upon request to the   Director of Parking and 
Transportation Services.  Retired Employee Hangtags can be used on 
up to three vehicles.  

v. Alumni. Alumni Parking Hangtags are available in the Parking and 
Transportation Office in bldg. 91.  Alumni Parking Hangtags can be 
registered for up to three vehicles and do not expire.  Alumni Hangtags 
become invalid if the recipient registers for coursework or becomes 
employed by the University or any of its contracted agencies whose 
employees are required to purchase parking permits.  

 
(6) Parking Restrictions- It is the responsibility of all University of West Florida 

employees and students to know the University’s parking regulations. Employees and 
students must follow all parking restrictions.  

  
a. Parking Requirements for All Vehicles.  

i. Parking on grass, sidewalks, crosswalks, streets, curbs or unimproved 
areas is prohibited.  

ii. Vehicles that create a hazard or constitute a nuisance will be towed away 
immediately at the owner’s expense.  

iii. Overnight parking of any vehicle other than by those with a resident 
student or guest of a resident student with a temporary permit displayed 
in not permitted.  

iv. Residing or sleeping overnight in vehicles parked on campus is not 
allowed.  

v. Lack of parking spaces will not be considered a valid excuse for 
violation of parking regulations.  

v.vi. vi. Parking overtime in time-limited spaces in the following lots: A, B, 
H, BB, and U, is prohibited.  

  
b. Regulated Parking. Regulated parking lots/spaces that are designated by posted 

signage or painted marking are restricted 24 hours a day, 7 days a week unless 
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otherwise specified. Regulated spaces are spaces designated for certain vehicles 
and include the following:  

i. Numbered Reserved Parking. Numbered reserved spaces are reserved 
for designated permit holders between the hours of 7:00 a.m. and 5:30 
p.m. Monday through Friday.  

ii. Administrative Parking. Administrative lots/spaces are reserved for 
those with Administrative Permits. Those with an Administrative permit 
may park anywhere except in numbered reserved spaces.  

iii. Loading Zone. The period of use for loading or unloading purposes will 
be restricted to 30 minutes.  Prior permission from Parking Services to 
park in a Loading Zone is required. Parking regulations in Loading 
Zones will be enforced at all times. iv. Visitor Parking. Visitors with a 
temporary visitor permit are allowed to use commuter parking spaces, 
or designated visitor parking spaces only. Visitor permits can be 
obtained at the Visitor’s Center, Bldg. 81; Parking Services, Bldg. 91; 
or the University Police Department, Bldg. 94.  

v. Other Parking. Other spaces on campus are restricted for 
designated functions such as Special permit, State Vehicles, Police 
and Service Vehicles and are marked accordingly.  

  
c. Resident Student Parking. Resident student parking lots/spaces are marked by 

posted signage with colors that correspond to the permit color. These lots are 
restricted 24 hours a day, 7 days a week. Notification of when the restrictions on 
Resident Student lots/spaces are lifted will be posted on the University website. 
For more information regarding resident parking on campus click the resident tab 
at www.uwf.edu/parking.  

d. Commuter Student Parking. Commuter students must park in spaces 
designated as commuter student parking by posted signage between the hours of 
7:00 a.m. and 4:30 p.m. Commuter students may park from 4:30 p.m. to 7:00 a.m. 
in any space on campus except restricted spaces, which include visitor, fire lanes, 
police, reserved, resident, disabled, service and state spaces. After 5:30 p.m. all 
vehicles, including those of Commuter students, with valid parking permits may 
park in any numbered reserved space.  

e. Faculty and Staff Parking. Faculty and staff lots/spaces are restricted to faculty 
and staff permit-holders from 7:00 a.m. to 4:30 p.m. After those hours, any 
vehicle with a valid permit may park in faculty and staff lots/spaces except those 
spaces where posted signage or painted marking indicate that the space is 
restricted or reserved. Number reserved spaces become available for use to 
faculty and staff between the hours of 5:30 p.m.  
to 7:00 a.m. Faculty and staff may park in commuter lots for overflow parking 
as described in subsection h.  

f. Remote Lot Parking: Remote Lot permits will be valid for lot SP2 and for other 
lots to be determined and announced as the University’s parking needs increase. 
After 4:30 p.m. all vehicles, including those with Remote Lot permits, may park 
in any commuter or faculty and staff space. After 5:30 p.m. all vehicles, including 
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those with Remote Lot permits, may park in any numbered reserved space. 
Shuttles will be provided from the Remote Lots between the hours of 7:00 a.m. 
and 6:30 p.m. The trolley service hours may be modified as needed.  

g. Motorcycle Parking. Motorcycles must park in designated motorcycle spaces 
only. This is a 24-hour restriction..  

h. Overflow Parking. Faculty and staff unable to locate parking in designated 
faculty and staff lots may park in designated commuter lots. Overflow parking is 
not permitted in any space other that one designated as “commuter.”  

(7) Immobilization and Towing-  
  

a. Immobilization.  Persons with three or more unpaid parking citations are subject 
to vehicle immobilization and an administrative fee. Vehicles parked in a number 
reserved space without the appropriate permit are subject to immediate 
immobilization and/or towing.  

b. Immobilization Fees.  
 First Immobilization: $50.00 Second Immobilization: $100.00 Third 
Immobilization:  $150.00 and loss of parking privileges.  

c. Towing of Immobilized Vehicles. Arrangements must be made within 24 hours 
of immobilization to pay accrued fines and administrative fees or the vehicle is 
subject to towing.  

d. Responsibility for Costs. The fees and costs of immobilization and/or towing 
will be charged to the following persons:  

i. The permit holder for the vehicle is responsible for the towing fee and 
administrative fee regardless of whether the permit holder is the owner 
of the vehicle or not. If the owner is not a permit holder and the vehicle 
is not registered with the University, then  

ii. the owner registered with the state will be responsible for towing and 
administrative fees.  

  
(8) The Parking Violations Appeal Board- The Parking Violations Appeals Board  

(PVAB) is established under the authority of the President of the University of West Florida 
to adjudicate appeals of parking citations issued on campus.  The PVAB may sustain or 
dismiss charges, levy appropriate fines, restrict and restore driving privileges on campus, 
and impose and remove administrative sanctions. The PVAB does not have the jurisdiction 
to review or hear appeals regarding the Uniform Traffic Citations issued under the authority 
of Chapters 316 or 318, Florida Statutes, which govern the violations of traffic laws.  

  
a. Membership. The PVAB is comprised of six members nominated as follows:.  

i. One faculty member from the Faculty Senate;  
ii. One staff member from the Staff Senate;  
iii. Two students: one resident and one commuter, chosen by the  

Student Government Association;  
iv. A representative from Human Resources; and  

v. The Parking Services Manager, who shall serve as a non- voting, ex-
officio member.  
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b. Operating Procedures.  

i. The chairperson will be elected annually by the members and have full 
voting rights. ii. The PVAB will meet as required to discharge their 
responsibilities.  

iii. A quorum will consist of at least three members. A simple majority of Board 
members voting will be required to render  

decisions and take action.  
(9) Parking Services Appeals Procedure. Parking or Registration citations may be 

appealed through two levels.  
  
Level One.  All appeals must be filed online via the parking portal.  Verbal appeals will not be accepted.  
Appeals must be filed within 7 days of the issuance of the citation.Appeals are filed online.  To file an 
appeal log into my.uwf.edu and search “parking.” Appeals must be filed within seven calendar 
days of issuance of the citation. After seven calendar days the right to appeal is forfeited. The 
first level appeal is to allow for correction of any obvious issuance errors. At this level appeals 
go to the Parking Services Manager’s office. The Parking Services Manager, or his designee, 
makes all decisions regarding level one appeals.  Level One decisions will be emailed to the 
individual appealing the citation. Appeals taking the following forms will not be considered valid and 
will be denied at the first level: 
 

1. Being late for an appointment or class 
2. Unaware permit was expired 
3. Disagreement with the Parking Rules and Regulations 
4. Someone else used the vehicle and parked the vehicle 
5. Unable to find a parking space 
6. Inability to pay the fine 
7. Unaware of the Parking Rules and Regulations 
8. Parked in same area previously without being cited 
9. Perception that designated area is unsafe 

 
a.  Level Two. The second level of appeal is through the Parking Violations Appeal Board 
(PVAB).  Decisions by Parking Services upholding parking citations will automatically be 
forwarded to the PVAB. Appeals denied at the first level will be advanced to the second level 
only by official request.  Requests for advancement to the second level must be made within 7 
days of the first level decision. Requests for advancement to the second level must be made via 
email.  Instructions for appealing to Level Two will be provided in the Level One response email. 
The date, time and location of PVAB meetings at which the appeals are heard will be displayed 
on the Parking Portal. in the  Parking Services Office in Bldg. 91, the information board in front 
of Bldg. 20E and on the Parking Services webpage at www.uwf.edu/parking . 
b. Individuals appealing a citation will be afforded an opportunity to appear before the 
PVAB to present their appeals in person.  If the individual fails to appear, the appeal will 
continue in the individual’s absence.  Level Two decisions will be emailed to the individual 
appealing the citation., The PVAB’s decision is final and binding.  
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(10) Payment of Fines- Violators of parking regulations are subject to citations resulting in 
the assessment of fines. Individuals receiving a University of West Florida parking 
citation can pay the citation online by logging into myuwf and putting ‘parking in the 
search box.’ A hold will be placed on the student account until the fine is paid or until 
the ticket is voided on appeal.  

  
(11) Schedule of Fines  

  
a. Vehicle Registration Fines  

  
Violation  Fines  

Improper Display of Permit  $15.00  
Attaching a Permit to a vehicle not 

listed on the registration form  
$15.00  

Taping or Temporarily affixing permit 
to vehicle unless otherwise directed  

by Parking Services  

$15.00  

  
Display of Expired Permit  $20.00  

Altering or Defacing a Permit  $25.00  
Failure to Register Vehicle  $50.00  

Registration obtained through 
falsehood, misrepresentation, or  

incomplete information on the vehicle  
registration form  

$100.00  

  
  
  
  

b. Parking Violation Fines  
  

Violation  Fines  
Overtime Parking  $10.00  
Parking Over the Line  $15.00  
Parking on Curb, Grass or Sidewalks  $25.00  
Parking Out of Permit Designation  $25.00  
Parking that Obstructs Traffic  $25.00  
Parking in a Service Area  $25.00  
Parking in a No Parking Zone  $25.00  
Parking in Resident Space  $50.00  
Parking in Reserved Space  $100.00  
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Parking While Suspended  $50.00  
Parking in Handicap Spaces Illegally  $100.00  
Parking in Fire Lane  $100.00  
Blocking Handicap Ramp  $100.00  

  
  

(12) Alternatives to Parking on Campus- Trolleys provide a valuable and convenient 
alternative to finding parking, particularly when faculty, staff and nonresident student 
lots are congested. Convenient pickup and drop-off service is available at numerous 
sites around campus.  The University of West Florida provides trolley routes to meet 
most transportation needs of students, faculty and staff. The transportation access fee 
for students is $8.00 per credit hour. The transportation access fee charged to 
employees is $6.50 per year. This fee is charged at the time of purchase of each 
employee parking permit.  

  

Authority 1006.66, 1009.24, 1009.26 FS. History- Adopted 10/26/78, amended  
10/24/79, 10/6/80, 8/9/81, 2/6/86, formerly 6C6-5.01, amended 5/29/90, 5/22/95, 5/31/05, 
8/18/05, converted UWF/REG 5.001 on 7/21/05, amended 12/12/05, 05/05/06, 06/07/11, 
06/15/12, 06/13/14, 0 
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University of West Florida Regulation  
UWF/REG 5.001 Parking and Registration (2016) 2020 

  

(1) General Information- The University of West Florida strives to provide a safe 

environment for employees, students and visitors and to provide facilities required for 

personal safety and health.  Parking a vehicle on any of the University of West  

Florida’s campuses is a privilege that may be granted and revoked by the  

University. The University is authorized and reserves the right to regulate its vehicle 

parking facilities for the exclusive use of designated groups or individuals.   All vehicles 

parked on campus are parked at the risk of the owner. The University does not assume 

liability for vehicles or items left in the vehicles. The text of this rule is on the web page 

at http://uwf.edu/generalcounsel  

  

(2) Registration- All University employees, students and others, with the exclusion of visitors, 

using automobiles and other mechanical conveyances on campus must be registered with 

Parking Services the first day the vehicle is on campus. For registration to be considered 

valid, the permit, if it is a decal, must be properly affixed to the lower left corner of the rear 

windshield or, if it is a hang tag, must be in the designated place and upright;  

  

(3) Permits-  

  

a. By parking on campus, employees, students and others are agreeing to abide 

by and follow all provisions contained in this rule.  

b. Permits may be purchased online by logging into my.uwf.edu, and searching 

“parking.” Fort Walton Beach campus permits are invalid on the University of 

West Florida’s Pensacola campus. The fees for permits are set forth below:  

  

ANNUAL PERMIT FEES 

 

Reserved/Admin  $363 

Faculty/Staff  $145 

Resident   $145 

Commuter   $114 

Remote Lot   $57 

Motorcycle   $73 

 

Semester permits are ½ the annual permit price.  Permit price includes applicable 

Florida Sales tax. 

Permit Fees     

Classification  2012-  

2013  

2013-  

2014  

2014-  

2015  

2015-  

2016  

2016-  

2017  

Reserved/Administrative  $210  $252  $302  $363  $363   
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Faculty/Staff  $84  $101  $121  $145  $145   

Resident Student  $84  $101  $121  $145  $145   

Commuter Student  $66  $79  $95  $114  $114   

Remote Lot      $47.50  $57  $57   

Motorcycle  $42  $50  $60  $73  $73   
Parking permit price includes Florida State Sales Tax.  
Additional vehicles are one-half the annual rate.  
Semester  permits  are one-half the annual  rate.  

   

  

c. Permits are issued for an academic year or semester. Permits or temporary 

permits must be immediately placed on the vehicle according to the instructions 

on the back of the permit.  

d. Purchasing a permit does not guarantee a parking space.  

e. Vehicle registration expiration dates appear on each issued permit.  

f. Expired permits must be removed from the vehicle. Only one permit is allowed 

per vehicle.  

g. Permit holders will be held responsible for violations that are committed by 

other persons using the permit of the permit holder.  

h. Permits will not be issued to or renewed for individuals with any delinquent 

parking citations. All fines must be paid before a permit will be issued.  

i. Each vehicle must display a valid parking permit at all times.   

j. Upon sale or disposal of a registered vehicle, the permit must be destroyed.  

k. Replacement permits are issued for a fee in the following cases:  

i. when a registered vehicle is no longer being used on campus and/or is 

replaced by a different vehicle (proof of registration must be furnished); 

or  

ii. when the permit of a registered vehicle is lost, stolen or defaced and an 

appropriate complaint is filed with the police (proof of prior registration 

must be furnished).  

  

(4) Types of Permits-  There are two styles of permits:  decals and hangtags. Each 

vehicle parking on campus must display a parking permit at all times. Hang tags 

are transferable to another vehicle owned by and registered to the same individual. 

However, no permit is transferable to another individual. Decals must be affixed to 

the vehicle for which it was registered and are not transferable. Hang tags must be 

hung from the rearview mirror so that they are visible. Placing the hangtag on the 

dash or console will be considered improper display. The color and type of permit 

will designate the specific parking areas allowed.  

  

(5) Permit Designations-  

  

a. Residential: Resident students are required to display the appropriate 

University resident permit.  The permit must be displayed at all times the 

vehicle is on campus. Resident students must park in appropriate parking areas 

at all times the vehicle is parked on campus.  Between the hours of 7:00 a.m. 
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and 4:30 p.m., Resident students must park in blue, orange, or black lots in 

accordance with the color of their permit.  Between   the   hours   of   4:30   

p.m.   and   7:00   a.m.  Resident             students may also park in commuter 

and faculty and staff areas. After 5:30 p.m. all vehicles, including those of 

Resident students, with valid parking permits may park in any numbered 

reserved space. Resident students moving from one residence hall to another 

must purchase the appropriate permit and return the old permit to parking 

services in bldg. 91.  

b. Visitor:  Visitors may pick up parking permits free of charge at Parking 

Services, Bldg. 91; the University Police Department, Bldg. 94; or the 

Visitor’s Center, Bldg. 81. Visitors are allowed to use designated visitor or 

commuter parking spaces or areas.  Failure to obtain a permit may result in a 

citation being issued to a visitor’s vehicle. Visitors may clear their citation for 

“lack of permit” or “parking in a restricted area” by bringing the ticket to 

Parking Services. Visitors with valid state issued special needs permits can 

park in visitor parking spaces without a visitor’s pass. Current employees and 

students who are also members of the Alumni Association are not eligible for 

visitor passes   and are not entitled to park in visitor parking areas through 

their membership in the Alumni Association.  

c. Disability: Parking permits for people with disabilities are available through 

the State of Florida’s local tag office in accordance with Florida state statute, 

Section 316.1964. The University requires that the State issued disability 

parking permits or license plates are displayed on the vehicles parked in 

special needs spaces.  Holders of such parking permits of license plates are 

not required to purchase a University of West Florida parking permit and may 

park in non- reserved spaces if designated disabled spaces are not available. 

Further information regarding special parking accommodations can be found 

online at www.uwf.edu/parking.  

d. Temporary and Special: Temporary and special permits are issued at 

Parking Services, Bldg.  91; the University Police Department, Bldg.  

94; or the Visitor’s Center, Bldg. 81 for special circumstances such as daily 

visitors, vendors, business consultants, borrowed vehicles, temporary and 

volunteer workers, and special user needs.  

i. Different Vehicle. Permit holders temporarily driving an unregistered 

vehicle must obtain a temporary parking permit prior to parking on 

campus. One temporary permit is valid for up to two weeks will be 

issued free of charge.  

ii. Off-Campus Students. Students who enroll at the Fort Walton Beach 

campus must obtain parking permits if their vehicles are parked on the 

University of West Florida’s main campus. One- day permits can be 

obtained from the Visitor’s Center or Parking Services at no cost. If 

any course work is to be completed on the University’s main campus, 

the student must purchase a permit and the appropriate permit fee 

schedule will apply.  
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iii. Off-Campus Employees.  University employees who are permanently 

assigned to work at off-campus locations may obtain a parking permit 

by contacting the Parking and Transportation Services Office. must 

purchase a parking permit if they park their vehicles on the University 

of West Florida’s main campus. However, where such employees must 

purchase a permit for parking at the off-campus location, the 

University’s permit requirement may be waived upon request by the 

applicable department head.  

  

iv. Retired Employees. Retired University of West Florida employees, 

who are no longer employed at the University, or the spouses of 

deceased retired employees are eligible to receive one free non-

expiring parking hangtag upon request to the   Director of Parking and 

Transportation Services.  Retired Employee Hangtags can be used on 

up to three vehicles.  

v. Alumni. Alumni Parking Hangtags are available in the Parking and 

Transportation Office in bldg. 91.  Alumni Parking Hangtags can be 

registered for up to three vehicles and do not expire.  Alumni Hangtags 

become invalid if the recipient registers for coursework or becomes 

employed by the University or any of its contracted agencies whose 

employees are required to purchase parking permits.  

 

(6) Parking Restrictions- It is the responsibility of all University of West Florida 

employees and students to know the University’s parking regulations. Employees and 

students must follow all parking restrictions.  

  

a. Parking Requirements for All Vehicles.  

i. Parking on grass, sidewalks, crosswalks, streets, curbs or unimproved 

areas is prohibited.  

ii. Vehicles that create a hazard or constitute a nuisance will be towed away 

immediately at the owner’s expense.  

iii. Overnight parking of any vehicle other than by those with a resident 

student or guest of a resident student with a temporary permit displayed 

in not permitted.  

iv. Residing or sleeping overnight in vehicles parked on campus is not 

allowed.  

v. Lack of parking spaces will not be considered a valid excuse for 

violation of parking regulations.  

v.vi. vi. Parking overtime in time-limited spaces in the following lots: A, B, 

H, BB, and U, is prohibited.  

  

b. Regulated Parking. Regulated parking lots/spaces that are designated by posted 

signage or painted marking are restricted 24 hours a day, 7 days a week unless 
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otherwise specified. Regulated spaces are spaces designated for certain vehicles 

and include the following:  

i. Numbered Reserved Parking. Numbered reserved spaces are reserved 

for designated permit holders between the hours of 7:00 a.m. and 5:30 

p.m. Monday through Friday.  

ii. Administrative Parking. Administrative lots/spaces are reserved for 

those with Administrative Permits. Those with an Administrative permit 

may park anywhere except in numbered reserved spaces.  

iii. Loading Zone. The period of use for loading or unloading purposes will 

be restricted to 30 minutes.  Prior permission from Parking Services to 

park in a Loading Zone is required. Parking regulations in Loading 

Zones will be enforced at all times. iv. Visitor Parking. Visitors with a 

temporary visitor permit are allowed to use commuter parking spaces, 

or designated visitor parking spaces only. Visitor permits can be 

obtained at the Visitor’s Center, Bldg. 81; Parking Services, Bldg. 91; 

or the University Police Department, Bldg. 94.  

v. Other Parking. Other spaces on campus are restricted for 

designated functions such as Special permit, State Vehicles, Police 

and Service Vehicles and are marked accordingly.  

  

c. Resident Student Parking. Resident student parking lots/spaces are marked by 

posted signage with colors that correspond to the permit color. These lots are 

restricted 24 hours a day, 7 days a week. Notification of when the restrictions on 

Resident Student lots/spaces are lifted will be posted on the University website. 

For more information regarding resident parking on campus click the resident tab 

at www.uwf.edu/parking.  

d. Commuter Student Parking. Commuter students must park in spaces 

designated as commuter student parking by posted signage between the hours of 

7:00 a.m. and 4:30 p.m. Commuter students may park from 4:30 p.m. to 7:00 a.m. 

in any space on campus except restricted spaces, which include visitor, fire lanes, 

police, reserved, resident, disabled, service and state spaces. After 5:30 p.m. all 

vehicles, including those of Commuter students, with valid parking permits may 

park in any numbered reserved space.  

e. Faculty and Staff Parking. Faculty and staff lots/spaces are restricted to faculty 

and staff permit-holders from 7:00 a.m. to 4:30 p.m. After those hours, any 

vehicle with a valid permit may park in faculty and staff lots/spaces except those 

spaces where posted signage or painted marking indicate that the space is 

restricted or reserved. Number reserved spaces become available for use to 

faculty and staff between the hours of 5:30 p.m.  

to 7:00 a.m. Faculty and staff may park in commuter lots for overflow parking 

as described in subsection h.  

f. Remote Lot Parking: Remote Lot permits will be valid for lot SP2 and for other 

lots to be determined and announced as the University’s parking needs increase. 

After 4:30 p.m. all vehicles, including those with Remote Lot permits, may park 

in any commuter or faculty and staff space. After 5:30 p.m. all vehicles, including 
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those with Remote Lot permits, may park in any numbered reserved space. 

Shuttles will be provided from the Remote Lots between the hours of 7:00 a.m. 

and 6:30 p.m. The trolley service hours may be modified as needed.  

g. Motorcycle Parking. Motorcycles must park in designated motorcycle spaces 

only. This is a 24-hour restriction..  

h. Overflow Parking. Faculty and staff unable to locate parking in designated 

faculty and staff lots may park in designated commuter lots. Overflow parking is 

not permitted in any space other that one designated as “commuter.”  

(7) Immobilization and Towing-  

  

a. Immobilization.  Persons with three or more unpaid parking citations are subject 

to vehicle immobilization and an administrative fee. Vehicles parked in a number 

reserved space without the appropriate permit are subject to immediate 

immobilization and/or towing.  

b. Immobilization Fees.  

 First Immobilization: $50.00 Second Immobilization: $100.00 Third 

Immobilization:  $150.00 and loss of parking privileges.  

c. Towing of Immobilized Vehicles. Arrangements must be made within 24 hours 

of immobilization to pay accrued fines and administrative fees or the vehicle is 

subject to towing.  

d. Responsibility for Costs. The fees and costs of immobilization and/or towing 

will be charged to the following persons:  

i. The permit holder for the vehicle is responsible for the towing fee and 

administrative fee regardless of whether the permit holder is the owner 

of the vehicle or not. If the owner is not a permit holder and the vehicle 

is not registered with the University, then  

ii. the owner registered with the state will be responsible for towing and 

administrative fees.  

  

(8) The Parking Violations Appeal Board- The Parking Violations Appeals Board  

(PVAB) is established under the authority of the President of the University of West Florida 

to adjudicate appeals of parking citations issued on campus.  The PVAB may sustain or 

dismiss charges, levy appropriate fines, restrict and restore driving privileges on campus, 

and impose and remove administrative sanctions. The PVAB does not have the jurisdiction 

to review or hear appeals regarding the Uniform Traffic Citations issued under the authority 

of Chapters 316 or 318, Florida Statutes, which govern the violations of traffic laws.  

  

a. Membership. The PVAB is comprised of six members nominated as follows:.  

i. One faculty member from the Faculty Senate;  

ii. One staff member from the Staff Senate;  

iii. Two students: one resident and one commuter, chosen by the  

Student Government Association;  

iv. A representative from Human Resources; and  

v. The Parking Services Manager, who shall serve as a non- voting, ex-

officio member.  
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b. Operating Procedures.  

i. The chairperson will be elected annually by the members and have full 

voting rights. ii. The PVAB will meet as required to discharge their 

responsibilities.  

iii. A quorum will consist of at least three members. A simple majority of Board 

members voting will be required to render  

decisions and take action.  

(9) Parking Services Appeals Procedure. Parking or Registration citations may be 

appealed through two levels.  

  

Level One.  All appeals must be filed online via the parking portal.  Verbal appeals will not be accepted.  

Appeals must be filed within 7 days of the issuance of the citation.Appeals are filed online.  To file an 

appeal log into my.uwf.edu and search “parking.” Appeals must be filed within seven calendar 

days of issuance of the citation. After seven calendar days the right to appeal is forfeited. The 

first level appeal is to allow for correction of any obvious issuance errors. At this level appeals 

go to the Parking Services Manager’s office. The Parking Services Manager, or his designee, 

makes all decisions regarding level one appeals.  Level One decisions will be emailed to the 

individual appealing the citation. Appeals taking the following forms will not be considered valid and 

will be denied at the first level: 

 

1. Being late for an appointment or class 

2. Unaware permit was expired 

3. Disagreement with the Parking Rules and Regulations 

4. Someone else used the vehicle and parked the vehicle 

5. Unable to find a parking space 

6. Inability to pay the fine 

7. Unaware of the Parking Rules and Regulations 

8. Parked illegally in the same area previously without being cited 

9. Perception that designated area is unsafe 

 

Decisions by Parking Services upholding parking citations will automatically be forwarded to 

the PVAB. Appeals denied at the first level will be advanced to the second level only by official 

request.  Requests for advancement to the second level must be made within 7 days of the first 

level decision. Requests for advancement to the second level must be made via email.  

Instructions for appealing to Level Two will be provided in the Level One response email. The 

date, time and location of PVAB meetings at which the appeals are heard will be displayed on 

the Parking Portal. in the  Parking Services Office in Bldg. 91, the information board in front of 

Bldg. 20E and on the Parking Services webpage at www.uwf.edu/parking . 

a citation will be afforded an opportunity to appear before the PVAB to present their appeals in 

person.  If the individual fails to appear, the appeal will continue in the individual’s absence. 

 Level Two decisions will be emailed to the individual appealing the citation., The PVAB’s 

decision is final and binding.  
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(10) Payment of Fines- Violators of parking regulations are subject to citations resulting in 

the assessment of fines. Individuals receiving a University of West Florida parking 

citation can pay the citation online by logging into myuwf and putting ‘parking in the 

search box.’ A hold will be placed on the student account until the fine is paid or until 

the ticket is voided on appeal.  

  

(11) Schedule of Fines  

  

a. Vehicle Registration Fines  

  

Violation  Fines  

Improper Display of Permit  $15.00  

Attaching a Permit to a vehicle not 
listed on the registration form  

$15.00  

Taping or Temporarily affixing permit 
to vehicle unless otherwise directed  

by Parking Services  

$15.00  

  

Display of Expired Permit  $20.00  

Altering or Defacing a Permit  $25.00  

Failure to Register Vehicle  $50.00  

Registration obtained through 
falsehood, misrepresentation, or  

incomplete information on the vehicle  
registration form  

$100.00  

  

  

  

  

b. Parking Violation Fines  

  

Violation  Fines  
Overtime Parking  $10.00  

Parking Over the Line  $15.00  

Parking on Curb, Grass or Sidewalks  $25.00  

Parking Out of Permit Designation  $25.00  

Parking that Obstructs Traffic  $25.00  

Parking in a Service Area  $25.00  

Parking in a No Parking Zone  $25.00  

Parking in Resident Space  $50.00  

Parking in Reserved Space  $100.00  
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Parking While Suspended  $50.00  

Parking in Handicap Spaces Illegally  $100.00  

Parking in Fire Lane  $100.00  

Blocking Handicap Ramp  $100.00  

  

  

(12) Alternatives to Parking on Campus- Trolleys provide a valuable and convenient 

alternative to finding parking, particularly when faculty, staff and nonresident student 

lots are congested. Convenient pickup and drop-off service is available at numerous 

sites around campus.  The University of West Florida provides trolley routes to meet 

most transportation needs of students, faculty and staff. The transportation access fee 

for students is $8.00 per credit hour. The transportation access fee charged to 

employees is $6.50 per year. This fee is charged at the time of purchase of each 

employee parking permit.  

  

Authority 1006.66, 1009.24, 1009.26 FS. History- Adopted 10/26/78, amended  

10/24/79, 10/6/80, 8/9/81, 2/6/86, formerly 6C6-5.01, amended 5/29/90, 5/22/95, 5/31/05, 

8/18/05, converted UWF/REG 5.001 on 7/21/05, amended 12/12/05, 05/05/06, 06/07/11, 

06/15/12, 06/13/14, 0 
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University of West Florida Regulation  
UWF/REG 5.001 Parking and Registration 2020 

  

(1) General Information- The University of West Florida strives to provide a safe 

environment for employees, students and visitors and to provide facilities required for 

personal safety and health.  Parking a vehicle on any of the University of West  

Florida’s campuses is a privilege that may be granted and revoked by the  

University. The University is authorized and reserves the right to regulate its vehicle 

parking facilities for the exclusive use of designated groups or individuals.   All vehicles 

parked on campus are parked at the risk of the owner. The University does not assume 

liability for vehicles or items left in the vehicles. The text of this rule is on the web page 

at http://uwf.edu/generalcounsel  

  

(2) Registration- All University employees, students and others, with the exclusion of visitors, 

using automobiles and other mechanical conveyances on campus must be registered with 

Parking Services the first day the vehicle is on campus. For registration to be considered 

valid, the permit, if it is a decal, must be properly affixed to the lower left corner of the rear 

windshield or, if it is a hang tag, must be in the designated place and upright;  

  

(3) Permits-  

  

a. By parking on campus, employees, students and others are agreeing to abide 

by and follow all provisions contained in this rule.  

b. Permits may be purchased online by logging into my.uwf.edu, and searching 

“parking.” Fort Walton Beach campus permits are invalid on the University of 

West Florida’s Pensacola campus. The fees for permits are set forth below:  

  

ANNUAL PERMIT FEES 

 

Reserved/Admin  $363 

Faculty/Staff  $145 

Resident   $145 

Commuter   $114 

  Remote Lot             $57 

Motorcycle   $73 

 

Semester permits are ½ the annual permit price.  Permit price includes applicable 

Florida Sales tax. 
  

c. Permits are issued for an academic year or semester. Permits or temporary 

permits must be immediately placed on the vehicle according to the instructions 

on the back of the permit.  
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d. Purchasing a permit does not guarantee a parking space.  

e. Vehicle registration expiration dates appear on each issued permit.  

f. Expired permits must be removed from the vehicle. Only one permit is allowed 

per vehicle.  

g. Permit holders will be held responsible for violations that are committed by 

other persons using the permit of the permit holder.  

h. Permits will not be issued to or renewed for individuals with any delinquent 

parking citations. All fines must be paid before a permit will be issued.  

i. Each vehicle must display a valid parking permit at all times.   

j. Upon sale or disposal of a registered vehicle, the permit must be destroyed.  

k. Replacement permits are issued for a fee in the following cases:  

i. when a registered vehicle is no longer being used on campus and/or is 

replaced by a different vehicle (proof of registration must be furnished); 

or  

ii. when the permit of a registered vehicle is lost, stolen or defaced and an 

appropriate complaint is filed with the police (proof of prior registration 

must be furnished).  

  

(4) Types of Permits- There are two styles of permits:  decals and hangtags. Each 

vehicle parking on campus must display a parking permit at all times. Hang tags 

are transferable to another vehicle owned by and registered to the same individual. 

However, no permit is transferable to another individual. Decals must be affixed to 

the vehicle for which it was registered and are not transferable. Hang tags must be 

hung from the rearview mirror so that they are visible. Placing the hangtag on the 

dash or console will be considered improper display. The color and type of permit 

will designate the specific parking areas allowed.  

  

(5) Permit Designations-  

  

a. Residential: Resident students are required to display the appropriate 

University resident permit.  The permit must be displayed at all times the 

vehicle is on campus. Resident students must park in appropriate parking areas 

at all times the vehicle is parked on campus.  Between the hours of 7:00 a.m. 

and 4:30 p.m., Resident students must park in blue or black lots in accordance 

with the color of their permit.  Between   the   hours   of   4:30   p.m.   and   

7:00   a.m.  Resident             students may also park in commuter and faculty 

and staff areas. After 5:30 p.m. all vehicles, including those of Resident 

students, with valid parking permits may park in any numbered reserved 

space. Resident students moving from one residence hall to another must 

purchase the appropriate permit and return the old permit to parking services 

in bldg. 91.  

b. Visitor:  Visitors may pick up parking permits free of charge at Parking 

Services, Bldg. 91; the University Police Department, Bldg. 94; or the 

Visitor’s Center, Bldg. 81. Visitors are allowed to use designated visitor or 
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commuter parking spaces or areas.  Failure to obtain a permit may result in a 

citation being issued to a visitor’s vehicle. Visitors may clear their citation for 

“lack of permit” or “parking in a restricted area” by bringing the ticket to 

Parking Services. Visitors with valid state issued special needs permits can 

park in visitor parking spaces without a visitor’s pass. Current employees and 

students who are also members of the Alumni Association are not eligible for 

visitor passes   and are not entitled to park in visitor parking areas through 

their membership in the Alumni Association.  

c. Disability: Parking permits for people with disabilities are available through 

the State of Florida’s local tag office in accordance with Florida state statute, 

Section 316.1964. The University requires that the State issued disability 

parking permits or license plates are displayed on the vehicles parked in 

special needs spaces.  Holders of such parking permits of license plates are 

not required to purchase a University of West Florida parking permit and may 

park in non- reserved spaces if designated disabled spaces are not available. 

Further information regarding special parking accommodations can be found 

online at www.uwf.edu/parking.  

d. Temporary and Special: Temporary and special permits are issued at 

Parking Services, Bldg.  91; the University Police Department, Bldg.  

94; or the Visitor’s Center, Bldg. 81 for special circumstances such as daily 

visitors, vendors, business consultants, borrowed vehicles, temporary and 

volunteer workers, and special user needs.  

i. Different Vehicle. Permit holders temporarily driving an unregistered 

vehicle must obtain a temporary parking permit prior to parking on 

campus. One temporary permit is valid for up to two weeks will be 

issued free of charge.  

ii. Off-Campus Students. Students who enroll at the Fort Walton Beach 

campus must obtain parking permits if their vehicles are parked on the 

University of West Florida’s main campus. One- day permits can be 

obtained from the Visitor’s Center or Parking Services at no cost. If 

any course work is to be completed on the University’s main campus, 

the student must purchase a permit and the appropriate permit fee 

schedule will apply.  

iii. Off-Campus Employees.  University employees who are permanently 

assigned to work at off-campus locations may obtain a parking permit 

by contacting the Parking and Transportation Services Office.  

iv. Retired Employees. Retired University of West Florida employees, 

who are no longer employed at the University, or the spouses of 

deceased retired employees are eligible to receive one free non-

expiring parking hangtag upon request to the   Director of Parking and 

Transportation Services.  Retired Employee Hangtags can be used on 

up to three vehicles.  

v. Alumni. Alumni Parking Hangtags are available in the Parking and 

Transportation Office in bldg. 91.  Alumni Parking Hangtags can be 
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registered for up to three vehicles and do not expire.  Alumni Hangtags 

become invalid if the recipient registers for coursework or becomes 

employed by the University or any of its contracted agencies whose 

employees are required to purchase parking permits 

 

(6) Parking Restrictions- It is the responsibility of all University of West Florida 

employees and students to know the University’s parking regulations. Employees and 

students must follow all parking restrictions.  

  

a. Parking Requirements for All Vehicles.  

i. Parking on grass, sidewalks, crosswalks, streets, curbs or unimproved 

areas is prohibited.  

ii. Vehicles that create a hazard or constitute a nuisance will be towed away 

immediately at the owner’s expense.  

iii. Overnight parking of any vehicle other than by those with a resident 

student or guest of a resident student with a temporary permit displayed 

in not permitted.  

iv. Residing or sleeping overnight in vehicles parked on campus is not 

allowed.  

v. Lack of parking spaces will not be considered a valid excuse for 

violation of parking regulations.  

vi. vi. Parking overtime in time-limited spaces is prohibited.  

  

b. Regulated Parking. Regulated parking lots/spaces that are designated by posted 

signage or painted marking are restricted 24 hours a day, 7 days a week unless 

otherwise specified. Regulated spaces are spaces designated for certain vehicles 

and include the following:  

i. Numbered Reserved Parking. Numbered reserved spaces are reserved 

for designated permit holders between the hours of 7:00 a.m. and 5:30 

p.m. Monday through Friday.  

ii. Administrative Parking. Administrative lots/spaces are reserved for 

those with Administrative Permits. Those with an Administrative permit 

may park anywhere except in numbered reserved spaces.  

iii. Loading Zone. The period of use for loading or unloading purposes will 

be restricted to 30 minutes.  Prior permission from Parking Services to 

park in a Loading Zone is required. Parking regulations in Loading 

Zones will be enforced at all times.  

iv. iv. Visitor Parking. Visitors with a temporary visitor permit are 

allowed to use commuter parking spaces, or designated visitor parking 

spaces only. Visitor permits can be obtained at the Visitor’s Center, 

Bldg. 81; Parking Services, Bldg. 91; or the University Police 

Department, Bldg. 94.  

v. Other Parking. Other spaces on campus are restricted for 

designated functions such as Special permit, State Vehicles, Police 

and Service Vehicles and are marked accordingly.  
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c. Resident Student Parking. Resident student parking lots/spaces are marked by 

posted signage with colors that correspond to the permit color. These lots are 

restricted 24 hours a day, 7 days a week. Notification of when the restrictions on 

Resident Student lots/spaces are lifted will be posted on the University website. 

For more information regarding resident parking on campus click the resident tab 

at www.uwf.edu/parking.  

d. Commuter Student Parking. Commuter students must park in spaces 

designated as commuter student parking by posted signage between the hours of 

7:00 a.m. and 4:30 p.m. Commuter students may park from 4:30 p.m. to 7:00 a.m. 

in any space on campus except restricted spaces, which include visitor, fire lanes, 

police, reserved, resident, disabled, service and state spaces. After 5:30 p.m. all 

vehicles, including those of Commuter students, with valid parking permits may 

park in any numbered reserved space.  

e. Faculty and Staff Parking. Faculty and staff lots/spaces are restricted to faculty 

and staff permit-holders from 7:00 a.m. to 4:30 p.m. After those hours, any 

vehicle with a valid permit may park in faculty and staff lots/spaces except those 

spaces where posted signage or painted marking indicate that the space is 

restricted or reserved. Number reserved spaces become available for use to 

faculty and staff between the hours of 5:30 p.m.  

to 7:00 a.m. Faculty and staff may park in commuter lots for overflow parking 

as described in subsection h.  

f. Remote Lot Parking: Remote Lot permits will be valid for lot SP2 and for other 

lots to be determined and announced as the University’s parking needs increase. 

After 4:30 p.m. all vehicles, including those with Remote Lot permits, may park 

in any commuter or faculty and staff space. After 5:30 p.m. all vehicles, including 

those with Remote Lot permits, may park in any numbered reserved space. 

Shuttles will be provided from the Remote Lots between the hours of 7:00 a.m. 

and 6:30 p.m. The trolley service hours may be modified as needed.  

g. Motorcycle Parking. Motorcycles must park in designated motorcycle spaces 

only. This is a 24-hour restriction. 

h. Overflow Parking. Faculty and staff unable to locate parking in designated 

faculty and staff lots may park in designated commuter lots. Overflow parking is 

not permitted in any space other that one designated as “commuter.”  

 

(7) Immobilization and Towing-  

  

a. Immobilization.  Persons with three or more unpaid parking citations are subject 

to vehicle immobilization and an administrative fee. Vehicles parked in a number 

reserved space without the appropriate permit are subject to immediate 

immobilization and/or towing.  

b. Immobilization Fees.  

 First Immobilization: $50.00 Second Immobilization: $100.00 Third 

Immobilization:  $150.00 and loss of parking privileges.  
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c. Towing of Immobilized Vehicles. Arrangements must be made within 24 hours 

of immobilization to pay accrued fines and administrative fees or the vehicle is 

subject to towing.  

d. Responsibility for Costs. The fees and costs of immobilization and/or towing 

will be charged to the following persons:  

i. The permit holder for the vehicle is responsible for the towing fee and 

administrative fee regardless of whether the permit holder is the owner 

of the vehicle or not. If the owner is not a permit holder and the vehicle 

is not registered with the University, then  

ii. the owner registered with the state will be responsible for towing and 

administrative fees.  

  

(8) The Parking Violations Appeal Board- The Parking Violations Appeals Board  

(PVAB) is established under the authority of the President of the University of West Florida 

to adjudicate appeals of parking citations issued on campus.  The PVAB may sustain or 

dismiss charges, levy appropriate fines, restrict and restore driving privileges on campus, 

and impose and remove administrative sanctions. The PVAB does not have the jurisdiction 

to review or hear appeals regarding the Uniform Traffic Citations issued under the authority 

of Chapters 316 or 318, Florida Statutes, which govern the violations of traffic laws.  

  

a. Membership. The PVAB is comprised of six members nominated as follows:  

i. One faculty member from the Faculty Senate;  

ii. One staff member from the Staff Senate;  

iii. Two students: one resident and one commuter, chosen by the  

Student Government Association;  

iv. A representative from Human Resources; and  

v. The Parking Services Manager, who shall serve as a non- voting, ex-

officio member.  

  

b. Operating Procedures.  

i. The chairperson will be elected annually by the members and have full 

voting rights. ii. The PVAB will meet as required to discharge their 

responsibilities.  

iii. A quorum will consist of at least three members. A simple majority of Board 

members voting will be required to render  

decisions and take action. 

 

(9) Parking Services Appeals Procedure. Parking citations may be appealed through two 

levels.  

  

Level One.  All appeals must be filed online via the parking portal.  Verbal appeals will not be accepted.  

Appeals must be filed within 7 days of the issuance of the citation. To file an appeal log into 

my.uwf.edu and search “parking.” Appeals must be filed within seven calendar days of issuance 

of the citation. After seven calendar days the right to appeal is forfeited. At this level appeals go 
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to the Parking Services Manager’s office. The Parking Services Manager, or his designee, makes 

all decisions regarding level one appeals.  Level One decisions will be emailed to the individual 

appealing the citation. Appeals taking the following forms will not be considered valid and will be 

denied at the first level: 

 

1. Being late for an appointment or class 

2. Unaware permit was expired 

3. Disagreement with the Parking Rules and Regulations 

4. Someone else used the vehicle and parked the vehicle 

5. Unable to find a parking space 

6. Inability to pay the fine 

7. Unaware of the Parking Rules and Regulations 

8. Parked illegally in the same area previously without being cited 

9. Perception that designated area is unsafe 

 

Level Two. The second level of appeal is through the Parking Violations Appeal Board (PVAB). 

Appeals denied at the first level will be advanced to the second level only by official request.  

Requests for advancement to the second level must be made within 7 days of the first level 

decision. Requests for advancement to the second level must be made via email.  Instructions 

for appealing to Level Two will be provided in the Level One response email. The date, time 

and location of PVAB meetings at which the appeals are heard will be displayed on the Parking 

Portal.  Individuals appealing a citation will be afforded an opportunity to appear before the 

PVAB to present their appeals in person.  If the individual fails to appear, the appeal will 

continue in the individual’s absence. Level Two decisions will be emailed to the individual 

appealing the citation., The PVAB’s decision is final and binding.  

  

(10) Payment of Fines- Violators of parking regulations are subject to citations resulting in 

the assessment of fines. Individuals receiving a University of West Florida parking 

citation can pay the citation online by logging into myuwf and putting ‘parking in the 

search box.’ A hold will be placed on the student account until the fine is paid or until 

the ticket is voided on appeal.  

  

(11) Schedule of Fines  

  

a. Vehicle Registration Fines  

  

Violation  Fines  

Improper Display of Permit  $15.00  

Attaching a Permit to a vehicle not 
listed on the registration form  

$15.00  

Taping or Temporarily affixing permit 
to vehicle unless otherwise directed  

by Parking Services  

$15.00  
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Display of Expired Permit  $20.00  

Altering or Defacing a Permit  $25.00  

Failure to Register Vehicle  $50.00  

Registration obtained through 
falsehood, misrepresentation, or  

incomplete information on the vehicle  
registration form  

$100.00  

  

  

  

  

b. Parking Violation Fines  

  

Violation  Fines  
Overtime Parking  $10.00  

Parking Over the Line  $15.00  

Parking on Curb, Grass or Sidewalks  $25.00  

Parking Out of Permit Designation  $25.00  

Parking that Obstructs Traffic  $25.00  

Parking in a Service Area  $25.00  

Parking in a No Parking Zone  $25.00  

Parking in Resident Space  $50.00  

Parking in Reserved Space  $100.00  

Parking While Suspended  $50.00  

Parking in Handicap Spaces Illegally  $100.00  

Parking in Fire Lane  $100.00  

Blocking Handicap Ramp  $100.00  

   

(12) Alternatives to Parking on Campus- Trolleys provide a valuable and 

convenient alternative to finding parking, particularly when faculty, staff, and 

nonresident student lots are congested. Convenient pickup and drop-off service are 

available at numerous sites around campus.  The University of West Florida provides 

trolley routes to meet most transportation needs of students, faculty, and staff. The 

transportation access fee for students is $8.00 per credit hour. The transportation access 

fee charged to employees is $6.50 per year. This fee is charged at the time of purchase 

of each employee parking permit.  

 

 Authority 1006.66, 1009.24, 1009.26 FS. History- Adopted 10/26/78, amended 10/24/79, 

10/6/80, 8/9/81, 2/6/86, formerly 6C6-5.01, amended 5/29/90, 5/22/95, 5/31/05, 8/18/05, 

converted UWF/REG 5.001 on 7/21/05, amended 12/12/05, 05/05/06, 06/07/11, 06/15/12, 

06/13/14, 0 
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Informational  

UWF Board of Trustees Meeting 
Finance, Facilities, and Operations Committee 

August 13, 2020 
 
Issue:   University Efficiencies  
    
Proposed Action: Informational 
______________________________________________________________________________ 
Background Information:   

• As part of the Legislative Budget Request (LBR), BOG requires each university to submit a 
summary of various efficiencies achieved during the most recent fiscal year.  

• Three items were highlighted  
 

o Migrated manual workflow processes to dynamic forms/online processing. UWF 
continues to use dynamic forms and Banner algorithmic rules to improve/streamline 
individual processes. These changes affected every department on campus and made 
significant impact on the campus’s workflow and time savings.  
 

o Enhanced automation, equipment, technology, and software to improve overall 
efficiency and faster interactions. One significant improvement was replacing the 
antiquated analog handheld radios for police, facilities, and EHS with digital radios.  
 

o Enhanced existing facilities through installation of energy efficient lighting, new roofs, 
roof replacement material to delay full roof replacement, and new HVAC systems. 

 
Fiscal Implications: Overall efficiency and cost savings to the University.  
 

 

Supporting Document: BOG University Efficiencies Report for UWF 
 
Prepared by:  Dr. Melinda Bowers, Associate Vice President, Facilities Management, 850-474-

2005. mbowers@uwf.edu  
 

Tiffany Nisewonger, Executive Assistant, VP Finance & Administration Office, 
850-474-2209, tnisewonger@uwf.edu  
 
Les Wicker, Program Manager, Facilities Management, 850-474-2007, 
lwicker@uwf.edu 
     

Presenter: Betsy Bowers, Vice President, Finance & Administration, 850-474-2210, 
bbowers@uwf.edu  
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University of West Florida 

Efficiencies 
 

Please describe three monetary or non-monetary operational efficiency efforts 
made, currently underway, or planned at your university within the past year 
that seeks to enhance the quality, effectiveness, and efficiency of processes 
that affect the students on your campus.  
 
The efficiency efforts may include numerous approaches such as, but not 
limited to, cost avoidance, cost containment, eliminating duplicative efforts, or 
optimizing available resources.  
 

1. Migrated manual workflow processes to dynamic forms/online 
processing. UWF continues to use dynamic forms and Banner algorithmic 
rules to improve/streamline individual processes.  

 
a. Personnel action forms routed electronically vs. manual from office 

to office (DocuSign approvals). 
b. Contracts, purchase orders, leases, Financial Aid documents, and 

correspondence routed using DocuSign. 
c. Financial Aid form processing and award letters generated using 

online tool (Campus Logic). 
d. Pre-employment paperwork processed through PageUp. 

  
 
2. Enhanced automation, equipment, technology, and software to improve 

overall efficiency and faster interactions.  
 

a. JIRA ticket deployment for journal entries, work orders, contracts, 
various campus wide processes. 

b. Zoom, WebEx, Google Meets, and other teleconferencing 
modalities deployed across the university to forego F2F meetings 
during pandemic. It is now widely adopted and will be a chosen 
modality for future meetings.  

c. Digital radios for Police, Facilities Management, EHS, and other 
areas purchased and installed to replace the analog radios that 
were difficult to repair and lacked technology. 

d. Human Resources converted its system to PageUp with more 
functionality. 
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e. AI Chatbot implemented for 24/7 automated enrollment services 
text interaction with students.  

f. The campus radio station (WUWF) technology upgraded to access 
critical equipment remotely. 

g. Blackbaud server upgraded to support the Advancement 
databases. 

h. Sling Studio installed for Athletic Communications wireless 
capability vs. hundreds of feet of cable.  

i. Event Management System web scheduling tool implemented to 
optimize classroom usage, room reservations, integrated calendar, 
coordinated resources, services, and simplified conference/event 
scheduling.  

j. Mercury software and various modules installed to customize 
electronic housing applications, contracts and electronic signatures, 
online payments, student self-assignment, staff screens, and a 
robust set of reporting and administrative tools.  

k. Slate for the Undergraduate Admissions application platform 
installed for reporting and data mining to maximize outreach with 
school counselors. 

l. QTrak Tracking Services installed in Postal Services to automate 
package tracking. 

m. Implemented 10 Ride Bus Pass Program which allowed for 10 
passes to be distributed a week vs. 2 per day which gave students 
fewer times to go to administrative offices for bus passes.   

 
3. Enhanced the campus facilities.  

 
Installed energy efficient lighting, new roofs, and new HVAC systems 
across campus and continued to reduce operational energy consumption.  
In addition, applied roof restoration material, creating a watertight 
membrane, to multiple buildings on campus and sealed building 
envelopes to reduce operational energy consumption and reduce deferred 
maintenance costs. 
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           Information 

UWF Board of Trustees Meeting 
Finance, Facilities & Operations Committee  

 August 20, 2020 
 
Issue:   Contracts that are 5+ years and $1M+ single purchase    
 
Proposed Action: Informational 
______________________________________________________________________________ 
 
Background Information: Per UWF BOT Meeting held on March 23, 2017, the Board requested 
former Vice President for Finance and Administration Steve Cunningham provide a list of any 
contracts 5 years or over to the May 25, 2017 Finance, Facilities, and Operations Committee. 
Current Vice President for Finance and Administration along with the Office of General Counsel 
requested an updated list that would also include any $1M single purchases to present to the 
Committee on August 20, 2020. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Implementation Plan:   Listing is currently up to date and will be revised on a regular basis.  
 
Fiscal Implications:  Fiscal oversight by the UWF Board of Trustees 
______________________________________________________________________________ 
 
Supporting document:   Listing of Term Contracts 5+ years 
 
Prepared by:    
Angie Jones, Director, Procurement and Contracts, (850) 474-2846, ajones1@uwf.edu 
 
Presenter:   
Angie Jones, Director, Procurement and Contracts, (850) 474-2846, ajones1@uwf.edu 
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UWF Formal Competitive Solicitations and Piggyback Term Contracts 
 5+ Years  

As of 07/17/2020 

CONTRACT TITLE 
TOTAL 

POSSIBLE 
YEARS 

VENDOR CONTRACT TERM COMMENTS 

14RFP-08BP Call Center 5 CMD Outsourcing Solutions, Inc. 07/16/15 – 07/15/21 
No renewals remaining. Extended contract one 
year for bid solicitation. 

18ITN-10BP AV Equipment for STEM 
Success Studios 

5 Diversified LLC 09/13/19 – 09/12/24 Term is 5 years with no renewals.  

19ITN-06EW Debris Removal Services 5 
Custom Tree Care, Inc., Graham County 
Land Company, LLC, Roads Inc. of NWF 

05/11/20 – 05/10/23 
05/22/20 – 05/21/23 
05/12/20 – 05/11/23 

Three years with two one (1) year renewals 
(3+1+1 for a total possible 5 years). 

OneDisburse System - Student financial 
refunds  

5 BankMobile 04/15/16 – 06/30/21 
Two-year term with One 3-year renewal ending 
6/30/21 

12RFPT-03JJ Waste Management 
Services 

6 Republic Services 02/20/13 – 08/19/20 
No renewals remaining (3+3 – Total 6 years). 
Extended 60 days for award of new bid. 

15RFPT-03AW Custodial Services 
(includes Housing, Health & Wellness, 
ERCCD and UWF SBDC) 

6 Jani-King of Pensacola 12/01/15 – 11/30/20 
One (1)-year renewal remaining (3+3 – total 
possible 6 years) 

15ITBT-04BP Sign Language 
Interpreting Services 

6 Connect ASL, Inc. 
01/04/16 – 01/03/21 
 

One (1)-year renewal remaining (3+3 – total 
possible 6 years) 

15RFPT-09EE Employee Assistance 
Program 

6 Aetna Behavioral Health Services 06/21/16 – 06/20/22 No Renewals remaining.  

15PQST-12AW Campus Plumbing 
Mechanical Contractor 

6 
Air Design Systems, Inc., Elite Mechanical 
Systems, LLC, MMI Mechanical 
Contractors, Inc. 

09/01/19 – 08/31/22 No Renewals remaining 

15PQST-13AW Campus HVAC 
Mechanical Contractor 

6 

Air Design Systems, Inc., Comfort 
Systems USA (Southeast), Inc., Elite 
Mechanical Systems, LLC, Engineered 
Cooling Services, Inc. 

09/01/19 – 08/31/22 
No renewals remaining 

15PQST-14AW Campus Utility and 
Excavation Contractor 

6 
B & W Utilities, Inc., Warrington Utility & 
Excavating, Inc. 

09/01/19 – 08/31/22 
No renewals remaining 

16PQST-01AW Environmental 
Engineering Services 

6 
Professional Service Industries, Inc. (PSI), 
Terracon Consultants, Inc.  

04/01/17 – 03/31/23 No renewals remaining 

16PQST-02AW Mechanical and 
Electrical Engineering Services 

6 

Dell Consulting, LLC, Schmidt Consulting 
Group, Inc. (Electrical); Premier 
Engineering Group, LLC, Schmidt 
Consulting Group, Inc. (Mechanical) 

05/01/17 – 04/30/23 No renewals remaining 

16PQST-03AW Site and Civil 
Engineering Services 

6 
McKim & Creed, Inc. (fka: Jehle-Halstead, 
Inc.), Kenneth Horne & Associates, Inc. 

05/01/17 – 04/30/23 No renewals remaining 

16ITBT-04AW Janitorial Supplies  6 Supreme Paper 02/13/17 – 02/12/23 No renewals remaining 

16ITN-10BP, Pay-for Print Kiosks for 
Student Printing  

6 W.E.P.A. 11/30/17 – 11/29/20 
Three years with three one (1) year renewals for a 
total possible 6 years. Revenue Generating 
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UWF Formal Competitive Solicitations and Piggyback Term Contracts 
 5+ Years  

As of 07/17/2020 

CONTRACT TITLE 
TOTAL 

POSSIBLE 
YEARS 

VENDOR CONTRACT TERM COMMENTS 

Contract 

17PQS-03SN Campus Electrical 
Contractor  

6 
Bill Smith Electric, Johnson Electric Co., 
Webb Electric 

07/01/18 – 06/30/21 
Three years with three one (1) year renewals for a 
total possible 6 years 

17RFPT-04SN Grounds Maintenance 
Services 

6 
GCA Educational Services, Inc., Green 
Procedures  

06/01/18 – 05/31/21 
Three years with three one (1) year renewals for a 
total possible 6 years 

17PQST-07BP Branding and Design – 
Bldg. 54 Lobby 

6 Advent, LLC 05/30/18 – 05/29/21 
Three years with three one (1) year renewals for a 
total possible 6 years 

18ITB-09JV Printing Services for 
Business Cards & Stationery 

6 Martin Litho, Inc. (MLI) 05/06/19 – 05/05/22 
Three years with three one (1) year renewals for a 
total possible 6 years 

19QBS-02BP Campus General 
Contractors 

6 

D&B Builder, Greenhut Construction Co., 
Green-Simmons, Joy Gordon 
Construction, Morette Company, Wescon 
Corporation  

05/11/20 – 05/10/23 
Three years with three one (1) year renewals for a 
total possible 6 years 

Multifunction machines (Copiers) 6 CPC Office Technologies, Inc. (Sharp) 10/19/16 – 10/19/21 Sourcewell Contract 083116-SEC  

13PQS-03JJ Campus Service Architects 7 
Bay Design Associates Architects, DAG 
Architects, Gulf Coast Architectural 
Group, Hernandez-Calhoun Architects 

12/18/13 – 09/17/20 
No renewals remaining (4+1 – total 5 years) 
Extended additional 3 months for bid 
process/contract review. 

15ITN-11AJ, Snack and Beverage 
Vending and Pouring Rights 

10+ Buffalo Rock 02/24/17 – 02/23/27 
Snack Vending Only. (10 years + possible 
renewals). Revenue Generating 

15ITN-11AJ, Snack and Beverage 
Vending and Pouring Rights 

10+ 
Coca-Cola Bottling Company United 
(Coke) 

03/03/17 – 03/20/27 
Beverage Vending and Pouring Rights Only (10 
years + possible renewals). 

17ITN-05BP Commercial Washer and 
Dryer Laundry Operations  

10 CSC Serviceworks, Inc. 08/09/18 – 08/08/23 
Five years with five one (1) year renewals for a 
total possible 10 years. Revenue Generating 

17ITN-08AJ Banking Services 
 

10 Synovus Bank 11/01/18 – 10/31/23 
Five years with five one (1) year renewals for a 
total possible 10 years 

17ITN-10AJ HR System 10 PageUp 05/07/19 – 05/06/24 
Five years with five one (1) year renewals for a 
total possible 10 years 

17ITN-12EE Trademark Licensing 
Services  

10 Learfield Licensing Partners, LLC 01/01/19 – 12/31/23 
Five years with five one (1) year renewals for a 
total possible 10 years 

17PQS-15JV Landscape Architect 
Services 

10 Marquis, Latimer, & Halback (MLI) 05/07/19 – 05/06/24 
Five years with five one (1) year renewals for a 
total possible 10 years 

18ITN-06AJ Next Generation ILS 10 Ex Libris (USA) 03/12/20 – 03/11/25 
Five years with five one (1) year renewals for a 
total possible 10 years 

Dining & Event Services Agreement  15 Aramark Education Services, Inc. 05/16/18 – 06/30/28 
*BEI. One 5-year renewal remaining (10 + 5 – 
total possible 15 years) 

03RFP-34WB Cell Tower 20 Utility Service Co. 08/17/05 – 08/16/20 
One 5-year renewal remaining (10+5+5 – total 
possible 20 years)  
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UWF Formal Competitive Solicitations and Piggyback Term Contracts 
 5+ Years  

As of 07/17/2020 

CONTRACT TITLE 
TOTAL 

POSSIBLE 
YEARS 

VENDOR CONTRACT TERM COMMENTS 

14RFPT-02AJ K-20 Career and 
Education Planning Services 

20 Kuder, Inc. 02/27/15 – 02/26/22 

Five years with three five (5) renewals for a total 
possible 20 years). Executed a 2-year renewal on 
2/27/20 in anticipation of relocation of program. 
Legislatively created mandate – Complete Florida 
Initiative 

Campus Bookstore  22 Follett, A Higher Education Group 07/01/12 – 06/30/24 
Two five (5)-year renewals remaining (12+5+5 – 
total possible 22 years). Transferred to BEI in 
2012 

11RFPT-12EE Content Mgt System 
Software License and System Support 
Agreements 

5+ Terminal Four 07/31/12 – 07/30/20 Perpetual with option to terminate annually 

Parking Software Package 5+ T2 Systems, Inc.  06/24/20 – 06/23/25 
Annual Certification Exemption Category 5 
(Acquisition of web-based solutions/internet 
database subscriptions). Perpetual 

 Purchasing Card (PCard) Services  5+ JPM Chase Morgan 05/07/20 – 05/06/25 
Piggyback FIU’s solicitation (minimum 5 years). 
Perpetual 

18ITN-08AJ High Speed Internet and 
Cable Services 

6+ Apogee 03/06/20 – 03/05/26 Six-year initial term with ongoing renewals 

 

• All renewals must be based upon mutual agreement, available funds, and vendor performance. 

• This list does not include Academic or FLVC Contracts (except for Ex Libris) or the long-term Software License Agreements that are obtained through a BOG/UWF 
approved exemption. 

• We utilize State Contracts and Cooperative Agreements that are already bid by other governmental entities. 

• We utilize contracts that are part of the BOG’s Shared Initiatives Plan (contracts that have been bid on behalf of the SUS, i.e. lab supplies, background checks, collection 
agencies, household moves, etc.). 

 
Goods and/or Services $1M or more + Single Purchases 

FY19/20 
 

 
Mathes Electric – P0014560 – Electric Switchgear – UWF Power Supply - $2,152,789 (Formal Solicitation) 

 
Motorola Solutions – P0014541 – Motorola Radios for Campus - $1,115,774 (Cooperative Agreement) 
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