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Agenda item: 1       
 

Academic and Student Affairs Committee 
April 12, 2002 

 
 
Issue:  Degree program approval/modification process 
________________________________________________________________ 
 
Proposed action: Adopt 
________________________________________________________________  
 
Background information:   
 
The Board of Trustees is authorized to approve degree programs, with final authority on 
bachelor’s and master’s degree programs.  All other degree programs must first be 
approved by the Board of Trustees and sent to the Florida Board of Education for final 
approval.  The proposed comprehensive policy incorporates requirements of the Florida 
Board of Education.  It is the work product of the Academic and Student Affairs 
Committee, and it covers not only new programs but all program revisions and 
deletions, including inventory updates. 
 
The procedure for new programs includes several steps: 

1. University request to explore new program. 
2. University request to offer new degree program. 
3. One-year and three-year review of degree program. 

 
The complete proposed procedure can be found at 
http://nautical.uwf.edu/unitapp/publication/Pub.cfm?PubFormatID=484 
 
________________________________________________________________  
 
Supporting documentation: Forms required to request exploration and offering of programs. 

 
Prepared by: Jerry Norris 

  Associate vice president for planning 
850-474-2211 

http://nautical.uwf.edu/unitapp/publication/Pub.cfm?PubFormatID=484
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The University of West Florida 
Academic Programs Inventory 
Request to Explore and Plan New Academic Programs Form 
 
 
Name of Proposed Program: __________________________________________ 
 
Department: ________________________________________________________ 
 
College: ___________________________________________________________ 
 
 
Nature of the Proposed Program: 
______________________________________________________________________
______________________________________________________________________
_____________________________________________________________ 
 
 
Anticipated Impact of the Proposed Program on: 

 
1. Students 
2. Faculty and Staff 
3. Community 
4. Budgets 
5. Space 
6. Related Programs 
7. Accreditations 

 
 
Other Related Information:  
 
 
 
 
 

 
Program Chair’s Approval (if any)________________________Date: _________ 
 
Dean’s Approval ______________________________________Date: _________ 
 
Provost’s Approval ____________________________________Date: _________ 
 
President’s Approval __________________________________Date: _________ 
 
BOT A&SA Committee Approval ________________________Date: __________ 
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Criteria for New Degree Program Authorization 
 

Implementation approval will be recommended for proposals that meet all criteria for new 
program development.  These criteria meet all requirements of the Florida Board of Education for 
new degree program authorization, as noted below. 

     
Criteria for New Degree Program Authorization 

 
1.  The proposed program was approved for exploration and planning by the UWF Board of 

Trustees Academic and Student Affairs Committee, and the goals of the proposed 
program align with the UWF Mission Statement as contained in the UWF Partnership 
Strategic Plan. (This meets Florida Board of Education Criteria for new Degree 
Authorization requirement for Masters #1 and for Specialist and Doctorate #1, hereafter 
referred to by number – see “note” at the end of this section [page 9] and a copy of the 
complete FBOE Criteria in the appendix to this document [page 24].) 

 
2.   The proposed program does not duplicate other regional institutional offerings or, 

otherwise, provides a convincing rationale for doing so. (FBOE B5, M6, SD6) 
 
3.  There is evidence that planning for the proposed program has been a collaborative process 
involving academic units and offices of planning and budgeting at the UWF level, as well as 
external consultants, representatives of the community, etc., as appropriate. 
 
4.   The proposal provides a reasonable timetable of events leading to the implementation of 

the proposed program. 
 
5.   The proposal provides evidence that there is a need for more people to be educated in this 

program at this level and that appropriate steps will be taken to recruit and achieve a 
diverse student body. (FBOE B5, M6, SD6) 

 
6.   The proposal contains reasonable estimates of headcount and FTE students who will 

major in the proposed program. (FBOE B5, M6, SD6) 
 
7. The proposal provides an appropriate, sequenced, and described course of study, 

including expected student learning outcomes, an assessment plan to verify student 
learning, and, in the case of advanced technology and related disciplines, industry-driven 
competencies.  Admissions and graduation criteria are clearly specified and appropriate.  
The course of study and credit hours required may be satisfied within a timeframe 
consistent with similar programs.  Evidence is provided that if accreditation is available, 
UWF anticipates seeking accreditation for the proposed program or provides rationale for 
not seeking accreditation. (FBOE B2, M3, and SD3)  

  
8. For bachelor's programs, the total number of credit hours does not exceed 120; otherwise, 

the proposal provides a reasonable argument for an exception to the policy of a 120 
maximum.  If the Department intends to seek formal Limited Access status for the 
proposed program, the proposal provides an acceptable rationale and includes an 
analysis of diversity issues with respect to such a designation. (FBOE B8) 

 
9. For bachelor's programs, the proposal lists all prerequisites and provides assurance that 

they are the same standardized prerequisites for similar degree programs within the FBOE 
Division of Colleges and Universities.  If they are not, the proposal provides an acceptable 
rationale for a request for exception to the policy of standardized (common) prerequisites. 
(FBOE B8) 
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10. The proposed program relates to specific institutional strengths such as programs of     
distinction, other academic programs, and/or institutes and centers. (FBOE M1, SD1) 

 
11. If there have been program reviews or accreditation visits in the discipline pertinent to the 

proposed program, or in related disciplines, the proposal cites recommendations that 
were made and provides evidence that progress has been made in implementing those 
recommendations. (FBOE B1, M2, SD2) 

 
12. The proposal provides evidence that the institution has analyzed the feasibility of 

providing all or a portion of the proposed program through distance learning technologies 
via its own technological capabilities as well as through collaboration with other 
universities or community colleges.   

 
13. The proposal provides evidence that there is a critical mass of faculty available to initiate 

and sustain the program based on estimated enrollments.  (FBOE B3, M4, SD4) 
   
14. The proposal provides evidence that, if appropriate, there is a commitment to hire 

additional faculty in later years, based on estimated enrollments. (FBOE B3, M4, SD4)  
 
15. The proposal provides evidence that learning resources are sufficient to initiate the 

program. (FBOE B4, M5, SD5) 
 
16.  The proposal provides evidence that classroom, teaching laboratory, research laboratory, 

office, and any other type of space that is necessary for the proposed program is 
sufficient to initiate the program. (FBOE B4, M5, SD5) 

 
17.  The proposal provides evidence that necessary and sufficient equipment to initiate the 

program is available. (FBOE B4, M5, SD5) 
 
18. The proposal provides evidence that, if appropriate, fellowships, scholarships, and 

graduate assistantships are sufficient to initiate the program. (FBOE M5, SD5) 
  
19.  The proposal provides evidence that, if appropriate, clinical and internship sites have 

been arranged. (FBOE B4, M5, SD5) 
 
20.  The proposal provides a complete and reasonable budget, reflecting the text of the 

proposal.   Costs for the program should reflect costs associated with similar programs at 
UWF.  (FBOE B6, M7, SD7) 

 
21.  In the event that resources within the institution are redirected to support the new 

program, the proposal indicates the source from which funds will be redirected, and 
provides evidence that such a redirection will not have a negative impact on other needed 
programs.  The proposal demonstrates a judicious use of resources and provides a 
convincing argument that the output of the program justifies the investment.  (FBOE B6, 
M7, SD7) 

 
22.  For an undergraduate program, the proposal provides evidence that community college 

articulation has been addressed and ensured. (FBOE B8) 
 

23. The proposal provides evidence that the academic unit(s) associated with a new degree 
have been productive in teaching, research, and service. (FBOE B7, M8, SD8) 

 
(Note:  Florida Board of Education Criteria for New Degree Program Authorization are referenced 
above using the following codes:  B = Bachelors Programs, M = Masters Programs, and SD = 
Specialist and Doctoral Programs.)
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Request Format – Proposals for New Programs 
 
 

          The University of West Florida 
REQUEST TO OFFER A NEW DEGREE PROGRAM 

          (Cover Page) 

 
 
College Requesting Program: ___________________________________________________ 
 
Department Requesting Program: ________________________________________________ 
 
Academic Specialty or Field: ____________________________________________________ 
 
Name of Program Requested: ___________________________________________________ 
 
Proposed Implementation Date: _________________________________________________ 
 
Proposed Classification of Instruction Program (CIP) Code: __________________________  
     
The submission of this proposal constitutes a commitment by the Division of Academic Affairs, 
the appropriate College, and the Department that, if the proposal is approved, the necessary 
financial commitment and the criteria for establishing new programs have been met prior to the 
initiation of the program. 
 
Approved for Submission to the UWF Board of Trustees: 

 
 
                                                            Vice President for Academic Affairs, Date____________  
   
______________________________President, Date __________________________________                           
 

 
Indicate the dollar amounts appearing as totals for the first and fifth years of implementation as 
shown in the appropriate summary columns in New Program Table Three.  Provide headcount and 
FTE estimates of majors for years one through five.  Headcount and FTE estimates should be 
identical to those in New Program Table One. 
 
 
       Projected                   Student 
      Total Estimated Costs       HDCT / FTE     
          (from Table Three)      (from Table One) 
 
First Year of Implementation   $__________________     _____  /  _____       
 
Second Year of Implementation                                             _____  /  _____   
              
Third Year of Implementation                                              _____  /  _____   
               
Fourth Year of Implementation                                             _____  /  _____               

 
Fifth Year of Implementation     $__________________     _____  /  _____      
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Note: This outline and the questions pertaining to each section must be reproduced within the 
body of the proposal in order to ensure that all sections have been satisfactorily addressed. 
 
 
I. PROGRAM DESCRIPTION   

Describe the degree program under consideration, including its level,  and emphases 
(including tracks or specializations).  

 
 
II. INSTITUTIONAL MISSION 

Is the proposed program listed on the current List of Proposed New Degree Programs for 
Exploration, Planning, and Implementation?  How do the goals of the proposed program 
relate to the UWF mission statement as contained in the Partnership Strategic Plan?   

  
 
III. PLANNING PROCESS AND TIMETABLE   

Describe the planning process leading up to submission of this proposal.  Include a 
chronology of activities, listing UWF personnel directly involved and any external 
individuals who participated in planning.  Provide a timetable of events for the 
implementation of the proposed program. 
 

 
IV. ASSESSMENT OF NEED AND DEMAND 
 

A. What national, state, or local data support the need for more people to be prepared 
in this program at this level?  (This may include national, state, or local plans or 
reports that support the need for this program; demand for the proposed program 
which has emanated from a perceived need by agencies or industries in Northwest 
Florida; and summaries of prospective student inquiries.)  Indicate potential 
employment options for graduates of the program.  If similar programs exist in the 
Northwest Florida region, provide data that support the need for an additional 
program. 

 
B. Use UWF Table One A (baccalaureate) or UWF Table One B (graduate) to indicate 
the number of students (headcount and FTE) you expect to major in the proposed program 
during each of the first five years of implementation, categorizing them according to their 
primary sources.  In the narrative following Table One, the rationale for enrollment 
projections should be provided and the estimated headcount to FTE ratio explained.  If, 
initially, students within the institution are expected to change majors to enroll in the 
proposed program, describe the shifts from disciplines that will likely occur. 

 
C. For all programs, indicate what steps will be taken to recruit and achieve a   diverse 
student body in this program.   

 
 
V. CURRICULUM   
 

A. For all programs, provide expected specific learning outcomes, a sequenced 
course of study, and list the total number of credit hours for the degree.  Degree 
programs in the science and technology disciplines must discuss how industry-
driven competencies were identified and incorporated into the curriculum.  For 
bachelor's programs, also indicate the number of credit hours for the major 
coursework, the number of credit hours required as prerequisites to the major (if 
applicable), and the number of hours available for electives. 
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B. For bachelor's programs, if the total number of credit hours exceeds 120, provide a 

justification for an exception to the FBOE policy of a 120 maximum. 
 

C. Provide a one or two sentence description of each required or elective course.   
  

D. For bachelor's programs, list any prerequisites, and provide assurance that they 
are the same as the standardized prerequisites for other such degree programs 
within the FBOE. If they are not, provide a rationale for a request for exception to 
the policy of standardized prerequisites. 

  
E. For bachelor’s programs, if the Department intends to seek formal Limited Access 

status for the proposed program, provide a rationale which includes an analysis of 
diversity issues with respect to such a designation. 

 
 
VI. UWF CAPABILITY 
 

A. How does the proposed program specifically relate to existing UWF strengths such 
as programs of distinction, other academic programs, and/or institutes and 
centers? 

 
 B. If there have been program reviews, accreditation visits, or internal reviews in the 

discipline pertinent to the proposed program, or related disciplines, provide all the 
recommendations and summarize progress toward implementing the 
recommendations. 

 
C. Describe briefly the anticipated delivery system for the proposed program as it 

may relate to resources e.g., traditional delivery on main campus; traditional 
delivery at branches or centers; or nontraditional instruction such as instructional 
technology (distance learning), self-paced instruction, and external degrees.  
Include an analysis of the feasibility of providing all or a portion of the proposed 
program through distance learning technologies.  Include an assessment of the 
UWF’s technological capabilities as well as the potential for delivery of the 
proposed program through collaboration with other universities or community 
colleges.  Cite specific queries made of other institutions with respect to the 
feasibility of utilizing distance learning technologies for this degree program. 

 
 D. Assessment of Current and Anticipated Faculty 
 

1. Use UWF Table Two to provide information about each existing faculty 
member who is expected to participate in the proposed program by the fifth 
year.  If the proposal is for a graduate degree, append to the table the 
number of master's theses directed, number of doctoral dissertations 
directed, and the number and type of professional publications for each 
faculty member. 

   
  2. Also, use UWF Table Two to indicate whether additional faculty will be 

needed to initiate the program, their faculty code (i.e., one of five unofficial 
budget classifications as explained on the table), their areas of 
specialization, their proposed ranks, and when they would be hired.  
Provide in narrative the rationale for this plan; if there is no need for 
additional faculty, explain. 
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  3. Use UWF Table Two to estimate each existing and additional faculty 
member's workload (in percent person-years) that would be devoted to the 
proposed program by the fifth year of implementation, assuming that the 
program is approved.  (Note: this total will carry over to UWF Table Three's 
fifth year summary of faculty positions.) 

 
 E. Assessment of Current and Anticipated Resources 
   
  1. In narrative form, assess current facilities and resources available for the 

proposed program in the following categories: 
 

a. Library volumes (Provide the total number of volumes available in 
this discipline and related fields.)  

 
b. Serials (Provide the total number available in this discipline and 

related fields, and list those major journals which are available at 
UWF.) 

 
c. Describe classroom, teaching laboratory, research laboratory, 

office, and any other type of space that is necessary and currently 
available for the proposed program. 

 
d. Equipment 

 
   e. Fellowships, scholarships, and graduate assistantships (List the 

number and amount allocated to the academic unit in question for 
the past year.) 

           
f. Internship sites 

          
2. Describe additional facilities and resources required for the initiation of the 

proposed program (e.g., library volumes, serials, space, assistantships, 
specialized equipment, other expenses, OPS time, etc.).  If a new capital 
expenditure for instructional or research space is required, indicate where 
this item appears on UWF's capital outlay priority list.  The provision of new 
resources will need to be reflected in 
the budget table (UWF Table Three), and the source of funding indicated.  
UWF Table Three requires the display of Instruction and Research (I&R) 
costs only, unless expected enrollment in the new program is high enough to 
impact non I&R costs, such as library staffing, university support, and 
student services.   

 
 
VII.  ASSESSMENT OF IMPACT ON PROGRAMS CURRENTLY OFFERED 
 
 A. Budget 
 

1. Assuming no special appropriation or UWF allocation for initiation of the 
program, how would resources within the College and Department be 
shifted to support the new program? 

 
  2. Use UWF Table Three to display dollar estimates of both current and new 

resources for the proposed program for the first through the fifth years of 
the program.  In narrative form, identify the source of both current and any 
new resources to be devoted to the proposed program.   
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  3. Describe what steps have been taken to obtain information regarding 

resources available outside the institution (businesses, industrial 
organizations, governmental entities, etc.).  Delineate the external 
resources that appear to be available to support the proposed program. 

 
B. Describe any other projected impacts on related programs, such as prerequisites, 

required courses in other departments, etc. 
 
 
VIII.   COMMUNITY COLLEGE ARTICULATION 
 

For undergraduate programs, describe in detail plans for articulation with area community 
colleges. 

 
 
IX. ASSESSMENT OF APPLICABLE ACCREDITATION STANDARDS List the accreditation 

agencies and learned societies that would be concerned with the proposed program.  
Does the department or program anticipate seeking accreditation from any of these 
agencies?  If so, indicate when accreditation will be sought.  If the proposed program is at 
the graduate level, and a corresponding undergraduate program is already in existence, is 
the undergraduate program accredited?  If not, why? 

 
 
X. PRODUCTIVITY 

 
Provide evidence that the academic unit(s) associated with this new degree have been 
productive in teaching, research, and service.  Such evidence may include trends over 
time for average course-load, FTE productivity, student headcounts in major or service 
courses, degrees granted, external funding attracted; as well as qualitative indicators of 
excellence. 
 

XI. HISTORY 
 
Provide a history page at the end of the proposal document to display approvals at each level (see 
page 19 of this document). 
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Committee agenda item 2 
 

Academic and Student Affairs Committee 
     April 12, 2002 
 
 
Issue:      UWF Code of Student Conduct 
______________________________________________________________________ 
 
Proposed action:  Review and approve the updated Code of Student Conduct 
______________________________________________________________________ 
 
Background information: 
 
Florida Statute 229.0081 authorizes University Boards of Trustees to establish codes of 
conduct and appropriate penalties for violations of university rules by students and 
student organizations.  F.A.C. Rule 6C-0105 (Student Conduct and Discipline) requires 
each university to establish a Student Disciplinary System, including a code of conduct 
which provides a written description of the rights and responsibilities of students, 
standards of conduct expected by the university, a list of specific violations, appropriate 
penalties or sanctions, and procedures for filing complaints and conducting student 
disciplinary proceedings.   Due process requirements must be delineated and a 
description of the rights of alleged victims specified.  
 
This revision of the Code of Student Conduct provides definitions, updates and clarifies 
offenses, requires hearing panels and committees to consists of one half students, 
specifies the rights of victims and students with disabilities, allows for stronger penalties 
in cases motivated by bias, and clarifies the appeals process.  Developed by a 
committee, which included students, this Code of Student Conduct complies with the 
minimum requirements of Rule 6C-0105. 
______________________________________________________________________ 
 
Supporting documentation:  UWF Student Conduct System  
     
 
Prepared by:  Linda O. Dye 
                        Vice President For Student Affairs 
                         (850) 474-2214 
                         ldye@uwf.edu 
 
Reviewed by:  Julie Sheppard 
                         UWF General Counsel 
                         (850) 474-3420 
                         jsheppar@uwf.edu 
 
 

mailto:ldye@uwf.edu
mailto:jsheppar@uwf.edu
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UWF STUDENT CONDUCT SYSTEM 

http://www.uwf.edu/JudicialAffairs 

 

 

I. General Policy 

 

Introduction.  The University of West Florida is dedicated to the advancement of knowledge and 

learning and to the development of ethically responsible persons.  University students are 

expected to uphold appropriate standards of behavior and to respect the rights and privileges of 

others.  Student conduct is expected to be lawful and in accordance with all federal, state, and 

local laws, and university regulations.   In keeping with the University of West Florida’s stated 

essential values, sanctions imposed on students found in violation of the Student Code of 

Conduct are designed to promote the university’s educational mission. Furthermore, sanctions 

are imposed for the purposes of restoring the standards of the university community, educating 

students about the seriousness of their action(s) and promoting civility and positive growth, 

while maintaining the safety and integrity of the individuals involved and the university 

community.  The processes for adjudicating violations of federal, state and local laws and 

violations of the Student Code of Conduct are separate and may be pursued independently of one 

another.   

 

Scope.  The university distinguishes its responsibilities for student conduct from the control 

functions of the wider community.  The conduct of students both on campus and in the wider 

community is ordinarily of university concern when: (a) the conduct interferes with the 

university’s responsibility for ensuring members of the university full and equal opportunity to 

obtain their educational objectives; (b) the conduct interferes with the university’s responsibility 

to protect the health, safety and general welfare of persons in the university community, to 

protect property, to maintain the ordinary rules of good conduct and to sponsor non-classroom 

activities; or (c) the conduct negatively impacts the university’s image and/or academic integrity. 

 

The Student Code of Conduct applies to all campuses of the university and any international 

programs.  The vice president for student affairs or academic affairs (or designee) may modify 

non-substantive procedures in the effort to adjudicate violations in these programs when 

necessary.  Cases involving student organizations are adjudicated through the Office of 

University Commons and Student Activities. 

 

Authority.  Authority for student discipline ultimately rests with the university president.  For 

cases involving academic misconduct, this authority is delegated to the faculty of each class and 

the appropriate dean of the college in which the violation occurs.  For cases involving non-

academic conduct violations, the president delegates this authority to the vice president and the 

associate vice president for student affairs, and to other appropriate staff, including Housing, to 

review and pursue non-academic misconduct charges.  The university president or vice president 

for student affairs may take direct jurisdiction of any case due to (1) the inability of the 

appointed hearing officer or board to serve, or (2) when it is determined that taking direct 

jurisdiction is the best resolution. The vice president for student affairs (or designee) has the 
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authority to notify the person listed as the student’s emergency contact (or other appropriate 

person) in case of an emergency involving a student.  

 

The vice president for student affairs, or the associate vice president for student affairs, may 

order any student to cease and desist from any activity adjudged to be disruptive to the 

university.  If the student fails to cease and desist from such activity, the vice president or the 

associate vice president for student affairs may immediately suspend the student pending a 

conduct hearing (see section VII).  

 

II. Definitions 

 

University.  The University of West Florida. This includes the main campus, all of its 

branch campuses and university international programs. 

 

Student.  Includes all persons either registered or taking courses at the University of 

West Florida, both full-time and part-time, pursuing undergraduate, graduate, or 

professional studies and those who attend post-secondary educational institutions other 

than the University of West Florida and who reside in the University of West Florida 

residence halls.  This includes non-degree seeking students.  Persons who are not 

officially enrolled for a particular term but who have a continuing relationship with 

the University of West Florida are considered “students.” 

 

Charged Student.  Any student who has been formally charged with an alleged 

violation of the Student Code of Conduct.  

 

Faculty Member.  Any person hired by the University of West Florida to conduct 

classroom activities. 

 

Member of the University of West Florida Community.  Includes any person who is a 

student, faculty member, University of West Florida official, and any other person 

employed by the University of West Florida.   

 

University Official.  Includes any person employed by the university, performing 

assigned administrative or professional responsibilities.  It also includes any person 

designated to oversee a university event or area. 

 

University of West Florida Premises.  Includes all land, buildings, facilities and other 

property in the possession of or owned, used or controlled by the University of West 

Florida. (including adjacent streets and sidewalks). 

 

Organization.  Any number of persons who have complied with the formal 

requirements of recognition by the University of West Florida. 
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Hearing Body.  Any University of West Florida official or panel authorized to review 

and evaluate student conduct charges, and to impose sanctions upon students found 

to have violated the Student Code of Conduct. 

 

Appellate Body.  Any person or persons authorized by the vice president for student 

affairs to consider an appeal from a hearing body’s determination that the student 

has violated the Student Code of Conduct. 

 

Shall.  Is used in the imperative sense. 

 

May.  Is used in the permissive sense. 

 

 

III.  Academic Misconduct Process  

 

A.  Administration 

For these procedures, the university shall utilize as appropriate an academic standards committee 

appointed by the appropriate dean with membership consisting of an equal number of faculty and 

students. 

 

When a student is alleged to have violated the Academic Conduct Code, and disciplinary action 

is warranted, the faculty member must exercise option one or option two below.  If the violation 

is not the student’s first offense or the circumstances suggest the imposition of a sanction other 

than reduced or failing grade(s), the faculty member will refer the charge directly to the dean. 

 

1.  Option One - Within five (5) working days after discovery of the alleged misconduct, the 

faculty member shall notify the student in writing of the allegation and invite the student to 

respond within five (5) working days.  The faculty member’s decision shall be sent in writing to 

the student within fifteen (15) working days after the date of the initial notification of the 

allegation sent to the student.  The written decision shall describe any imposed sanctions of 

reduced or failing grade(s) and the student’s right to appeal within five (5) working days to the 

appropriate Academic Standards Committee or state that the charges have been referred to the 

appropriate dean for adjudication.  Copies of the above notifications shall be sent to the 

chairperson, dean, and vice president for student affairs, or 

 

2.  Option Two - The faculty member will refer the charge in writing to the appropriate dean for 

adjudication.  The dean will notify the student in writing of the charge and may designate an 

agent to investigate the charge.  In investigating the charge, the agent will discuss the charge 

with the student and with others who have personal knowledge of the alleged misconduct.  If the 

dean determines the charge warrants adjudication, the dean shall notify the Academic Standards 

Committee and the student.  The Academic Standards Committee shall conduct a hearing unless 

the student elects within three (3) working days after receipt of the notification to have the 

hearing conducted by the dean. In electing one, the student waives the right to the other.  At least 

half of the Academic Standards Committee must consist of students when holding academic 

conduct hearings and shall follow the procedures outlined in section (C) on hearing procedures. 
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B.  Offenses 

Violations by a student of any of the following actions that constitutes an offense that will result 

in disciplinary action.  Fraudulent or deceptive action involving academic matters, including: 

 

1.  Cheating.  The unauthorized giving or taking of any information or material on academic 

work considered in the determination of a grade. 

 

2.  Plagiarism.  The act of representing the ideas, words, creations or work of another as one’s 

own. 

 

3.  Bribery.  The offering, giving, receiving or soliciting of anything of value to influence a 

grade. 

 

4.  Conspiracy.  Planning with others to commit any form of academic misconduct. 

 

5.  Misrepresentation.  Any action or omission with intent to deceive a teacher so as to affect a 

grade. 

 

 

C.  Academic Hearing Procedures 

Pre-hearing information to assist the student in preparing for the hearing is available from the 

vice president or associate vice president for student affairs.  All hearings will be governed by 

the following provisions: 

 

1.  Student shall be entitled to a prompt hearing. 

 

2.  Student will receive written notice at least five (5) working days in advance of the date, time, 

place of the hearing, the specific charge(s) and factual basis including the section of the Conduct 

Code upon which the charge(s) are based. 

 

3.  The person or persons who have brought the charge of misconduct shall provide evidence 

and, as appropriate, bring witnesses to the hearing to support the charge(s). 

 

4.  Student is entitled to have any person present at the hearing to serve as an advisor.  However, 

the advisor cannot examine or otherwise participate in the hearing. 

 

5.  Student may inspect all documentary evidence to be presented at the hearing, may hear and 

question adverse witnesses testifying at the hearing and may present evidence and call witnesses. 

 

6.  Students shall not be forced to present self-incriminating testimony.  However, the university 

is not required to postpone disciplinary proceedings pending the outcome of any criminal 

proceeding. 
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7.  The burden of proof rests with the university.  The standard of proof shall be “greater weight 

of evidence” i.e., whether it is reasonable to conclude from all the evidence submitted by both 

the university and the student that the student did commit the violation(s) with which charged. 

 

8.  Decision of responsible or not responsible of the charge(s) shall be based solely on the 

evidence presented at the hearing. 

 

9.  All hearings shall be closed and confidential unless: (1) specifically requested otherwise in 

writing by the student three (3) working days in advance of the hearing; and (2) such a request 

does not impede the university’s ability to comply with state and federal laws regarding 

confidential information.  

 

10. If the student fails to appear at the hearing, the hearing may proceed in the student’s absence. 

 

11.  Witnesses for the hearing will be required to wait outside of the hearing until their point of 

participation. 

 

12. A record of the hearing shall be made by the presiding hearing officer.  The record may be in 

written form or in any other form capable of being converted into written form within a 

reasonable time.  The student shall be entitled to a copy of the written record of the hearing at 

cost. 

 

13. A decision shall be available in writing to the student within five (5) working days following 

the hearing. 

 

 

IV.  Non-Academic Misconduct Process  

 

A.  Administration 

Procedures for Filing Charges.  Charging decisions for non-academic misconduct shall be made 

by the associate vice president for student affairs or designees, including the housing staff 

(herein after designated as “the university”). The process for review is initiated by either (1) the 

filing of a police report with the UWF Police Department (or other law enforcement agency), (2) 

providing a signed written statement directly to the associate vice president for student affairs or 

designees, or (3) by filing an incident report or written statement with the Housing Office.  

 

This information will then be reviewed by the university to determine the most appropriate 

action to be taken.  This may include taking no action, conducting further investigation into the 

incident, resolving the conflict in an informal manner, referring the case to housing, or initiating 

charges in accordance with the procedures contained in this code.  Charges should be filed within 

ten (10) working days after receipt of all available information regarding the complaint.  Charges 

cannot be filed that exceed one (1) year after the discovery of the incident. 

 

Charges.  When a determination to charge is made, the university shall notify the student in 

writing of the charge(s) and the allegation(s) on which the charge(s) are based.  This notice shall 
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inform the student that he or she has three (3) regular business days in which to contact the 

appropriate agency (the Housing or Judicial Office) in which to select a hearing forum. 

 

Hearing Forum.  The student has the right to have the charges heard by a university panel, unless 

the student chooses to waive this right and have a designated university administrator review the 

case and make a determination with regard to responsibility and sanctioning.  In electing one 

forum, the student waives the right to the other. 

 

For cases handled by the University’s Judicial Office, the designated panel is the University 

Conduct Committee.  The University Conduct Committee consists of one administrator, one 

faculty member and two students.  The committee’s decisions are final unless appealed (see VI. 

Appeals).   

 

For cases handled by the Housing Office, the designated panel is the Residence Life Student 

Review Board.  Students may waive a hearing to this board and have their cases heard by a 

designated housing staff member.  Decisions of the Residence Life Student Review Board are 

recommendations to the associate vice president for student affairs or designee.  The charged 

student must be notified in writing of any differences between the recommendation of the board 

and the final decision.  

 

The student has three (3) regular business days after receipt of the charges to contact the 

appropriate university agency and notify them of the student’s decision regarding the type of 

hearing forum.  If a student does not contact the university during this time, a determination 

regarding the choice of hearing forum may be made by the university.  The university retains the 

right to send any conduct case that is determined to be serious in nature directly to the University 

Conduct Committee.  When two or more individual cases stem from the same incident, those 

cases should be heard by the same hearing body.  In such cases, the university may either pre-

select the hearing forum or consult with the students involved before making the determination. 

 

Upon receipt of the student’s choice for a hearing body, the university shall schedule a hearing 

and notify the student at least five (5) regular business days in advance of the date, time, and 

location of the hearing unless a student chooses to waive in writing the five (5) regular business 

day notice and proceed with a hearing. 

 

Rights of the Charged Student.  Students charged with violations of the Student Code of Conduct 

will be provided clear and complete notice of the charge(s) against them and the allegations upon 

which the charge is based. 

 

1.  Pre-hearing information.  To assist the student in preparing for the hearing, pre-hearing 

information will be available for the student.  This information shall include a copy of the 

hearing procedures and the opportunity to review the available written information that will be 

reviewed at the hearing.  The student and his or her advisor shall have the opportunity to inspect 

the information at least three (3) regular business days in advance of the hearing. 
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2.  Hearing.  Student shall be entitled to a prompt hearing.  Students will be given an opportunity 

to present information, including witnesses during a fair and impartial hearing.  Student may 

inspect all documentary evidence presented at the hearing, may hear and question all available 

adverse witnesses testifying at the hearing, and may present evidence and call witnesses.  If a 

called witness does not appear, their written or taped statements may be considered by the 

hearing body, but the statement shall be weighted accordingly by the hearing body as the charged 

student has no opportunity to cross examine the witness making the written or taped statement.  

Student questioning of witnesses may be modified in cases involving confidential or protected 

situations such as in hearings involving victims of crimes or protected student information.   

Witnesses for the hearing will be required to wait outside of the hearing until their point of 

participation. 

 

3.  Advisement.  Student is entitled to have any one person at the hearing to serve as advisor.  

Students are required to address the hearing body in person, on their own behalf, although they 

may consult with their advisor during the hearing.  This consultation must take place in a manner 

that does not disrupt the proceedings.  The advisor shall not speak on behalf of the student. The 

advisor shall not serve as a witness. 

 

4.  Testimony.  Students shall not be forced to present self-incriminating testimony.  However, 

the university is not required to postpone disciplinary proceedings pending the outcome of any 

criminal proceeding. 

 

5.  Decision. The charged student has a right to receive a written decision regarding the charges 

against him/her.  The decision letter shall contain a decision regarding responsibility on each 

charge, a finding of fact, and any sanctions (if applicable). 

 

6.  Student status.  The student’s status on campus will remain unchanged pending the final 

decision, except in cases of emergency as outlined in section VII. 

 

Rights of the Victim.  Victim’s rights apply to cases involving sexual misconduct, stalking and 

physical abuse.  These rights include: 

 

1. Advisement.  To have an advisor or advocate of the alleged victim accompany her/him when 

presenting information to the hearing body and to any other relevant meetings held throughout 

the disciplinary process.   

 

2. Victim Impact Statement.  To submit a victim impact statement to the hearing body.  This 

information would only be used in the sanctioning phase of deliberations and is confidential.  

The impact statement consists of how the victim was impacted by the incident and 

recommendations for possible sanctions.  The hearing body is not bound by these 

recommendations. 

 

3. Past Behavior.  To have unrelated past behavior excluded from the hearing.  The hearing body 

will decide if such information is relevant. 
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4. Questions.  To submit questions to the hearing body.  The hearing body will consider posing 

those questions to the charged student. 

 

5.  Limited Privacy.  To testify in limited privacy, as long as the process does not compromise 

the charged student’s right to confront and question the witness.  This option must be requested 

at least three (3) regular business days in advance of the hearing.  In cases involving sexual 

assault, questions by the charged student to the victim may be asked through the hearing body.  

Appropriate follow-up questions by the charged student are permitted. 

 

6.  Notification.  To be notified of the outcome of the hearing, including the decision and the 

sanctions, once a final decision is rendered. 

 

B.  Offenses  

Violation of any of the following actions, or the aiding, abetting or attempting to 

commit these offenses by a student constitutes an offense that will result in disciplinary 

action. 

 

1.  Forgery, alteration or misuse of documents or records. 

 

2.  Threatening behavior:  This includes intimidation, harassment, coercion, verbal or physical 

abuse of persons, including involvement in relation to any student disciplinary process.   

 

3.  Stalking:  Defined as to follow or otherwise contact another person repeatedly, so as to put 

that person in fear for their personal safety. 

 

4.  Sexual misconduct: 

a.  Any sexual act that occurs without the consent of the victim, or that occurs when the 

victim is unable to give consent. 

b.     Lewd and indecent conduct. 

c.     Voyeurism. 

 

5.  Destruction, damaging or misuse of public or private property. 

 

6.  Theft and/or the possession of stolen property. 

 

7.  Disruptive and/or disorderly conduct.  Individual or group conduct of a nature that: 

a. Interrupts or interferes with educational activities of the university. 

b. Infringes upon the rights and privileges of others. 

 c.  Is prejudicial to the maintenance of order or the normal operation of the 

university. 

 

8. Alcohol misconduct: 

a. Possession and/or consumption of alcoholic beverages by individuals under the age of 

21. 
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b.  Buying, selling or distribution of alcoholic beverages to individuals under the   age of 

21. 

c. Possession and/or consumption of alcoholic beverages in areas prohibited by university 

policy (see the UWF Alcohol policy). 

d. Any conduct taken under the influence of alcohol that endangers one’s own health or 

safety or the safety of others. 

e. Possession of liquor or kegs. 

 

9. Drug misconduct: 

a. Possession and/or consumption of drugs or any controlled substance prohibited by law. 

b.  Manufacturing, buying, selling or distribution of drugs or any controlled substance 

prohibited by law. 

c. Possession of drug paraphernalia. 

 

10. Possession or use of weapons and firearms, fireworks, and explosive devices.  This includes, 

but is not limited to, BB guns, stun guns, hunting knives, bow and arrows, machetes and martial 

arts weapons. 

 

11. Computer misuse.  Unauthorized access or entry into a computer, computer system, network, 

software or data; or the unauthorized alteration, copying or distribution of software or data.  (See 

UWF Computer Policy for further clarification and policies.) 

 

12. Trespass. The unauthorized access to an area, room or building. 

 

13. Hazing. Any group or individual action or activity that inflicts or intends to inflict physical or 

mental harm or discomfort or which may demean, disgrace or degrade any person, regardless of 

the intent or the consent of participant(s).  Although hazing is related to a person’s initiation or 

admission into, or affiliation with, any student group or organization, it is not necessary to have 

direct proof that a person’s initiation or continued membership is contingent upon participation 

in the activity for a charge of hazing to be upheld. 

 

14. Fire safety: 

a. Inappropriate activation of any emergency warning equipment or the false reporting of 

any emergency. 

b. Removal, damage or tampering with fire safety or other emergency warning equipment. 

c. Failure to evacuate a university building or facility when a fire alarm is sounded. 

 

15. Knowingly provides false or misleading information to a university official, to a hearing 

body, on a university document or to a law enforcement agent or agency. 

 

16. Endangerment: 

a. Action(s) that endanger one’s own health or safety. 

b. Action(s) that endanger the health, safety or well being of another person or group. 

 

17. Failure to comply with the reasonable order of a university official or the lawful 
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order of any non-university law enforcement official.  Failure to heed an 

administrative summons issued pursuant to university rules and regulations. 

 

18. Violations of federal or state law, respective county and city ordinances which bring discredit 

to the university or result in disruption of the normal operation of the university. 

 

19. Violation of any published University of West Florida policies, rules or regulations. This 

includes, but is not limited to, housing policies, computer policies or other university policies 

directly related to departments, organizations or clubs. 

 

 

C.    Non-Academic Hearing Procedures 

All hearings are governed by the following procedures.  Procedural modifications may 

be made to expedite proceedings as long as they do not jeopardize the charged student’s 

fundamental rights or the fairness of the hearing. 

 

1.  Burden of Proof.  The burden of proof rests with the university.  The standard of proof shall 

be the “preponderance of the evidence.”  This standard means that the evidence, taken as a 

whole, supports that it is more likely than not that the violation occurred. 

 

2.  Decisions.  Decisions of “responsible” or “not responsible” on the charge(s) shall be based 

solely on the evidence presented at the hearing.  In cases involving multiple students charged 

from the same incident, information obtained at one hearing may be used at another hearing, 

provided that the charged student involved has the full opportunity to review and respond to the 

information in the hearing against them. 

 

3.  Confidentiality.  All hearings shall be closed and confidential unless (1) specifically requested 

otherwise by the charged student in writing three (3) regular business days in advance of the 

hearing and (2) such a request does not impede the university’s ability to comply with state and 

federal laws regarding confidential information.  In cases involving alleged victims and 

competing interest, the associate vice president for student affairs will make the final 

determination regarding open and closed hearings. 

 

4.  Failure to Appear.  If the student fails to appear at the hearing, the hearing may proceed in the 

student’s absence and a decision rendered provided that the student has been properly notified of 

the hearing. 

 

5.  Official Record.  A record of the hearing shall be made by the presiding hearing officer.  The 

record may be in written form or in any other form capable of being converted into written form 

within a reasonable time.  The student shall be entitled to a copy of the written record of the 

hearing at cost.  Any student who wishes to have an audio copy of the hearing must notify the 

hearing board at least three (3) regular business days in advance. 

 

6.  Deliberations.  Deliberations are closed and shall include only those members involved in the 

decision making process. 
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7.  Notice of Decision.  A decision shall be available in writing to the student within five (5) 

regular business days following the hearing.  This time may be extended in cases in which 

additional time is necessary for deliberations.  If additional time is necessary, the charged student 

shall be notified.  The decision letter shall contain a decision on each charge, the finding of fact 

and any recommended sanctions (if applicable). 

 

8.  Hold on Student’s Records.  The university may place a hold on the records or registration of 

any student who fails to respond to a judicial notice or to ensure resolution of the case prior to 

transfer or graduation.  All pending judicial matters must be resolved prior to a student’s 

graduation, transfer from or continued education at the University of West Florida. 

 

9.  Disabilities.  Any student with a documented disability may request that reasonable 

accommodations be provided during the judicial process.  This request must be made at least 

three (3) regular business days in advance of the hearing, and the accommodations must be 

approved by the Office of Disability Services and the associate vice president for student affairs. 

 

 

V.    Sanctions 

 

Students adjudicated responsible of violations(s) of the Student Code of Conduct will be 

subject to one or more of the following sanctions.  This determination is made in light 

of the unique facts and circumstances surrounding each individual case and the previous 

conduct history. 

 

Any offense that is motivated by bias may result in stronger penalties.  

 

A.  Counseling.  Psychological service or evaluation to help students deal more 

effectively with conduct. 

 

B.  Reprimand.  Formal written notice to the student and official recognition that a 

violation has occurred. 

 

C.  Community Service.  Performance of a specified service for a prescribed number 

of hours to the university community. 

 

D.  Degree Program Modification.  Additions to or substitutions in the current degree 

program.  

 

E.  Grade Reduction.  Reductions of grade(s) for test(s), assignment(s), or course(s). 
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F.  Educational Activities.  The inclusion of attendance at educational programs, 

interviews with appropriate officials, planning and implementing educational programs, 

research papers and other educational activities. 

 

G.  Restriction.  The withdrawal of specified privilege(s) for a definite period of time. 

Restrictions may include requirements such as not entering certain areas of housing or 

the campus,  not contacting a certain individual or group, or not operating motor 

vehicles on campus. 

 

H.  Restitution.  A payment of financial injury in cases involving theft, destruction of 

property or deception. 

 

I.  Probation.  A period of time during which any further violations of the Student 

Code of Conduct may impact or jeopardize the student’s status in a specific manner. 

The three types of probation that can be imposed are as follows: 

 

Conduct Probation. A specified period of time in which any future violations of the 

Student Code of Conduct can result in increased sanctions being imposed that exceed 

those of a student who is not on conduct probation. 

 

Housing Probation. A specified period of time in which any future violations of the 

Student Code of Conduct will result in the termination of housing privileges and 

access to any university owned housing facilities. 

 

University Probation. A specified period of time during which any further violation 

of the Student Code of Conduct puts the student’s status with the university in 

jeopardy.  Additional violations of the Student Code of Conduct that occur during 

this period probation may result in suspension or dismissal.  Students are restricted 

from holding office in any student organization and cannot represent the university 

in any official capacity during the term of university probation.  Continued 

enrollment depends on maintenance of satisfactory conduct during the period of 

probation. 

 

J.  Eviction from University Housing.  Permanent removal from the housing system. 

 

K. Suspension.  The termination of the student’s attendance at the university for an 

indefinite or specified period of time.  Conditions that must be met before re-enrollment 

is considered may be placed on a student as part of this sanction. 

 

L.  Expulsion.  The permanent separation of the student from the university. 
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VI. Appeals 

Academic Misconduct Appeals.  For cases involving academic misconduct, a student 

may appeal the decision to the provost/ vice president for academic affairs within five (5) 

working days after receipt of the written decision.  The appeal shall be in the form of a 

written request for review.  The appeal shall consist of a review of the prior proceedings; 

there shall not be another hearing.  At the conclusion of that appeal, the decision of the 

provost/vice president for academic affairs shall be final.  The student shall receive a 

written decision to the appeal.  

 

 

Non-Academic Misconduct Appeals.  For cases involving non-academic appeals, a 

student may appeal the decision to the vice president for student affairs within five (5) 

working days after receipt of the written decision. The appeal shall be in the form of a 

written request for review.  The vice president may choose to hear the appeal or designate 

an appropriate staff member to review the appeal and make a recommendation to the 

Vice President.  No person may hear or decide an appeal if he or she participated in the 

charging decision or hearing process.  The appeal shall consist of a review of the prior 

proceedings; there shall not be another hearing.  The student shall receive a written 

decision to the appeal.  

 

 

VII.    Immediate Suspension of a Student 

 

In certain circumstances involving a student’s actions that may affect the safety, health, 

or general welfare of the student or university community, the vice president for 

student affairs, or the associate vice president for student affairs may impose an 

immediate suspension prior to the student’s conduct hearing. Student organizations may 

be immediately suspended by the director of student activities and organizations, vice 

president for student affairs, or the associate vice president for student affairs.  The 

vice president and associate vice president for student affairs, and the director of 

university housing has the authority to cancel a student’s university housing contract 

under a separate process. 

 

An immediate suspension means that a student cannot be on university property, cannot 

attend classes, and cannot use university facilities.  An immediate suspension requires 

that the student be notified in writing by the university. 

 

The student has the opportunity to request a hearing on the immediate suspension to the  

vice president of student affairs.  If requested, the hearing will be conducted within  

 three (3) regular business days of the receipt of the student’s written request by the vice 

 president for student affairs or designee.  The scope of this hearing is solely on 

 whether the immediate suspension should continue until a hearing is heard on the facts 

 of the case. 

 

Disciplinary charges will be filed either when the immediate suspension is imposed or 
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as soon thereafter as possible. 

 

In cases in which a student is immediately suspended, but the student is subsequently 

found not responsible for all violations, the university will take the following steps; (1) 

correct any record of the change in enrollment status in the student’s permanent records 

and reports in a manner compliant with state and federal laws; and (2) refund to the 

student a pro rata portion of any fees and charges for tuition, and other university 

specific fees and charges, as appropriate due to the temporary change in enrollment 

status.   

 

 

VIII.  Records 

 

Records.  The Office of the Vice President for Student Affairs is the official custodian 

of all educational records involving misconduct.  Records will be managed pursuant to 

FS 228.093. 

 

Student files involving cases that do not result in suspensions or expulsions shall be 

expunged seven (7) years after a decision is reached on a charge.  Cases that result in 

suspensions or expulsions will be kept permanently. Statistical data and database 

information may be kept permanently at the university. 

 

Students found “not responsible” or cases in which charges are dropped are considered 

not to have a judicial record. 

 

Transcription notations. In cases that result in a suspension, a transcription notation will 

be placed on the student’s records during the period of suspension.  In cases involving 

expulsion, a permanent notation will be placed on the student’s transcriptions. 
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